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Westwood of Pasco Community Development District 
OFFICE OF THE DISTRICT MANAGER 

2300 Glades Road, Suite 410W●Boca Raton, Florida 33431 
Phone: (561) 571-0010●Toll-free: (877) 276-0889●Fax: (561) 571-0013 

November 8, 2023 

Board of Supervisors 
Westwood of Pasco Community Development District 

Dear Board Members: 

The Board of Supervisors of the Westwood of Pasco Community Development District will hold 
a Regular Meeting and Audit Committee Meeting on November 15, 2023 at 1:00 p.m., at Tampa 
Civil Design, LLC, 17937 Hunting Bow Circle, Lutz, Florida 33558. The agenda is as follows: 

1. Call to Order/Roll Call 

2. Public Comments 

3. Ratification of Declaration of Grant of Utility Easement 

4. Recess Regular Meeting/Commencement of Audit Selection Committee Meeting  

5. Review of Response to Request for Proposals (RFP) for Annual Audit Services 

A. Affidavit of Publication 

B. RFP Package 

C. Respondents 

I. Berger, Toombs, Elam, Gaines & Frank 

II. Carr, Riggs & Ingram, LLC 

D. Auditor Evaluation Matrix/Ranking 

6. Termination of Audit Selection Committee Meeting/Reconvene Regular Meeting 

7. Consider Recommendation of Audit Selection Committee 

• Award of Contract 

8. Acceptance of Unaudited Financial Statements as of September 30, 2023 

9. Approval of August 23, 2023 Public Hearing and Regular Meeting Minutes 

ATTENDEES: 
Please identify yourself each 
time you speak to facilitate 
accurate transcription of 
meeting minutes. 
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10. Staff Reports 

 A. District Counsel: Kutak Rock LLP 

 B. District Engineer (Interim): Tampa Civil Design, LLC 

 C. District Manager: Wrathell, Hunt and Associates, LLC 

• NEXT MEETING DATE: December 27, 2023 at 1:00 PM  

o QUORUM CHECK 

SEAT 1 RYAN ZOOK  IN PERSON  PHONE  NO 

SEAT 2 JOHN SNYDER  IN PERSON  PHONE  NO 

SEAT 3 BRIAN PANICO  IN PERSON  PHONE  NO 

SEAT 4 ANNE MIZE  IN PERSON  PHONE  NO 

SEAT 5 BRIAN JANEK  IN PERSON  PHONE  NO 

11. Board Members’ Comments/Requests 

12. Public Comments 

13. Adjournment 

If you should have any questions or concerns, please do not hesitate to contact me directly at 
(561) 346-5294 or Andrew Kantarzhi at (415) 516-2161. 

Sincerely, 

Cindy Cerbone 
District Manager 

FOR BOARD MEMBERS AND STAFF TO ATTEND BY TELEPHONE 
CALL-IN NUMBER: 1-888-354-0094 

PARTICIPANT PASSCODE: 867 327 4756 
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INSTR# 2023171695 OR BK 10892 PG 512 Page 1 of7 
09/28/2023 10: 11 AM Rcpt: 2628190 Rec: 61.00 OS: 0.00 IT: 0.00 
Nikki Alvarez-Sowles, Esq., Pasco County Clerk & Comptroller 

Upon recording, this instrument should (This space reserved for Clerk) 
be returned to: 

Tucker F. Mackie, Esq. 
Kutak Rock LLP 
107 West College Avenue 
Tallahassee, FL 32301 

DECLARATION OF GRANT OF UTILITY EASEMENT 

THIS DECLARATION OF GRANT OF UTILITY EASEMENT (this "Declaration") is made by the 
Westwood ofPasco Community Development District, a local unit ofspecial-purpose government organized 
and existing under Chapter 190, Florida Statutes, with a mailing address of2300 Glades Road, Suite 41 OW, 
Boca Raton, Florida 33431 33619 ("District"). 

WHEREAS, District is the owner ofcertain parcels ofreal property located in Pasco County, Florida 
and more particularly described and depicted on Exhibit A and attached hereto and incorporated herein by 
reference (the "Easement Areas"). 

WHEREAS, District desires to grant, convey and create a perpetual, non-exclusive easement over 
and across the Easement Areas for purposes of allowing utility companies providing services to the land 
within the District boundaries ("District Lands") to install, maintain, repair and/or replace electrical lines, 
water and sewer lines, telecommunications lines, and other utilities together with facilities, fixtures, 
improvements and appurtenances ("Utility Improvements"), all on and subject to the terms and conditions 
hereof. 

NOW, THEREFORE, in consideration of the foregoing (which is incorporated herein by this 
reference) and the covenants and promises contained herein, the District hereby declares, covenants and 
agrees as follows: 

1. District hereby establishes, grants and conveys, to any provider of electrical utilities, water 
and sewer utilities, telecommunications utilities and other public utilities that provides services to District 
Lands ( collectively, the "Utility Providers"), a perpetual, non-exclusive easement under, over and across the 
Easement Areas for the purposes of constructing, installing, maintaining, repairing and/or replacing Utility 
Improvements in the Easement Areas. 

2. The easement created in Paragraph 1 hereof (the "Easement") is perpetual and constitutes an 
equitable servitude on the Easement Areas. The Easement is an easement in gross and is intended to benefit 
providers ofutilities to District Lands. The holders of all existing and future mortgages and other interests 
with respect to all or any portion ofthe Easement Areas shall acquire and/or hold their respective mortgages 
and other interests subject and subordinate to the terms ofthis Declaration, and that the foreclosure or other 
exercise of rights by any such holder shall not terminate or cancel this Declaration in any respect. 

3. Upon completion ofany installation, upgrade, maintenance, repair, or removal ofthe Utility 
Improvements or any part thereof, each Utility Provider shall restore the relevant portion of the Easement 
Area to as good a condition as that which existed prior to such installation, maintenance, repair or removal. 
Failure by a Utility Provider to commence such restoration within twenty (20) days after receiving written 

Page 1 



Page2of7ORBK10892 PG513 

notice from the District ofsuch failure shall vest in the District the right (but not the obligation) to restore or 
cause to be restored such portion ofthe Easement Area disturbed by such work, all at such Utility Provider's 
sole cost and expense, except for emergency situations whereby the District may restore or cause to be 
restored such disturbed portion ofthe Easement Area immediately. This remedy ofself-help may be exercised 
by the District in its sole discretion and is in addition to all other remedies of the District hereunder. All 
reasonable expenses incurred by the District in connection with such restoration shall be paid by the Utility 
Provider within twenty (20) days of completion of restoration and delivery to the Utility Provider of the 
District's invoice therefor. Any expenses not so paid when due shall bear interest form the due date at the 
maximum rate of interest allowed by Florida law. 

4. The grant of easement made hereunder includes the right of ingress and egress to the 
Easement Areas at all times; the right to clear the Easement Areas and keep it cleared of all trees, 
undergrowth and other obstructions within the Easement Areas; and the right to trim and cut and keep 
trimmed and cut all dead, weak, leaning or dangerous trees or limbs outside of the Easement Areas which 
might interfere with or fall upon the Utility Improvements. 

5. Invalidation ofany ofthe provisions contained in this Declaration shall in no way affect any 
of the other provisions hereof or the application thereof to any other person or entity, and the remainder of 
this Declaration shall remain in full force and effect. 

6. It is expressly understood and agreed that this Declaration and all questions arising hereunder 
shall be construed according to the laws of the State of Florida. 

7. Nothing contained in this Declaration shall constitute or be construed as a waiver of the 
District's limitations on liability set forth in Section 768.28, Florida Statutes, and other law. 

[Signature on following page.] 
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IN WITNESS WHEREOF, District has executed this Declaration as ofthe day and year first above 
written. 

Signed, sealed and delivered 
in the presence of: Westwood ofPasco Community Development District, 

Witness 

a local unit of special-purpose government 

ST ATE OF FLORIDA h 
COUNTY OF Bi11~worvu5 

The foregoing instrument was acknowledged before me by means of~physical presence or-B online 
aot;;irization, this l\fu day of S{ptetvJheJg__ , 2023, by Ryan Zook, Chair of Board of 
Supervisors of Westwood of Pasco Community Development District, a local unit of special-purpose 
government. He (i'is personally known to me Of □ has 13rodt1ecd . a&-= 

i-dentification. 

Notary Public 
Printed/ Typed e: Sh£ ll?udrudec.ion 

[SEAL] My Commission Expires: II J·-:z!j,2 ~ 
-LLf-,-,---~----
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EXHIBIT A 
Description and Depiction of the Easement Areas 

DESCRIPTION AND SKETCH ONLY 
(NOT A BOUNDARY SURVEY) 

SECTION 20, TOWNSHIP 26 SOUTH. RANGE 18 EAST, PASCO COUNTY, FLORIDA 

DESCRIPTION: 

A portion of Tract "B-2" of Salem Townhames according to the Plat thereof rec:orded in Plat Book 91. Page 121 of the 
Public Records of Pasco County. Florida, being more particularly decscribed as follows: 

Commence at the Northeast corner of Tract "B-2" of said Plat of Salem Townhomes; thence S 72"52'12" W. 12.82 feet 
along said southerly ri!Jht-of-way line of Tower Road per Plat of said Salem Townhomes; thence S 72"53'09" W, 
1279.39 feat; thence departing said right-of-way S 17"06'50" E, 38.45 leet to the POINT OF BEGINNlNG: thence 
conlaiue S 17"06'50" E. 10.00 feet; thence S 12•53·10· W, 133.00 leet; lhanca S 27"53"10" W, 16.97 feet; thence S 
17"18'38" E. 38.00 feet; thence S 72"53"10" W, 10.00 feel; thence N 17"06'50" W, 60.00 feet; thence N 72"53'10" E, 
155.00 feet to the POINT OF BEGINNING. 

Containing 2,122 Square Feet., or 0.04 Acres 

SURVEYOR'S NOTES: 

1. Ti>e Oescriplion and Skelch ""°'"" heri,on w::,s pro,p;,,.,d without th" ben.,fil of " TiUe Commilmenl. 

2. Foor li>e '""" ol lhiis Sk.,1ch" pl;,t1ed bearing cf Nooh 72'·53'0!!'" E.a..1w..,, us"d along 11t,o Soli'lhcrly riglhl·of-way 
liie olT,:,,o..,rRo:ld. perPl:1'1 !look 91, Pa!JI! 121. 

3. No in!<lrumi,nts of record renectin9 La5em..nts, Selbacb, Re!>lnciie<n"- Riglhts of W;,y. "'"d or Ownl!Bhip were 
fumisi>ed r,, 1/m Surveyor "'-""""I m ,he,...,_ 

•L This dle50ripticn and skeldt 'Alll5 wriUer, b)' this Su11,re)-or. 

5. Nat varlid "'illtrcli'I accompanying Skeldh fSi>eel 2 of 2~ 

'.~-r Digitally signed by 
I,• "y)'er Peter Lemay, PSM 

Lemay PSM Date:2023.08.16 
I 08:23:40 -04'00' 

PETER J. LBAAY 
STATE or FLORIDA PROFESSIONAL SURVEY & MAPPER HQ_ LS6()17 
"NOT VALID WITHOUT THE SIGNATURE: ANO THE: ORIGINAL RAISED 
SEAL OF A FLDRID_I'< LICENSE:D SURVEYOR AND UAPPE:R." ADOITIOUS 
OR 0£LHIONS TO SURVEY MA.PS OH REPORTS BY OTHffi THAN 1liE I SHEETSIGNING PARTY OR PARTIES IS ?ROHIBITEO WITHOUT WRITTEN 

1 0F2CONSEtfT OF THE SIGNING PARTY OR PARTIES. 
PASCO COUNTY PARCEL llfll.llSER.-

29-26-11-IHl'llO-a'IINJNJIJZS DATE 

IT,!!IT ~Tll'l/5 l!ID'III' QJII. .!5"1Di!! 
LUTZ. ~ !!1!!1!558 

f'l'fDJECTHUJIBERJNAflE: fat3J 9l!O•.i!005 ~ 
5Dl[IWESTWOOD TOWWHOIIES ~TIRCJI'~ atr /IIU~DITIOll'l .MUl>4Bl!llt ittl~71 

FJ<.A SALEII TO-HOMES a!PITll"lt:11~ Of' /IIUT~Zl'lno,,,I ,.._,,._,. Ll!Mtl!t;!!:3 

II!~• !5U'IVE'Yll'G • DE!/SlffN 
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DESCRIPTION AND SKETCH ONLY 
(NOT A BOUNDARY SURVEY) 

SECTION 20, TOWNSHIP 26 SOUTH. RANGE 18 EAST, PASCO COUNTY, FLORIDA 

Page5of7 

CURVE TABLE 

CUR\'£ II LENGnl Rl\011.JS DELTA CliDRD OIRE:CTION CHORD U::NGTH 

C6 56.1!1:l' 1115.00' 017":l.5'32" si:JS-'19'02"E 56.58' 

C7 42.fia' 139.00' 017':l.5'30" Sl:!8'19'02"E 42.51' 

CB 49.75' 162.00' 017':J.5'31!. HOB'19'02'Vi 49.55' 
POINT OF COMMENCEMENT 

NORTHEAST CORNER OF 
TRACT "B-2" PER PLAT 

BOOK 91, PAGE 121 

_..... SOUTHER!. Y RIGHT-O,-'ll'IW or TOWER 
ROAD PER PtAT BOOK !!1, PAG£ 121 

TRACT"B-2" 
SALEM TOWNHOMES 

(FU..T llCOK 91. PAGE 121 I 
ARE.6.:Y7. .23AL:REE:t: 

HAZEL BAY ROAD 
TRACT"A-1" 

COD RJGl!T-Of'-WAY DEDtCATED BY PLATOOOK !11, PAGE i21 
PIJBLJC UTW.JTY CASEMENT 

\,-- 10.OD' UTILITY EASEMENT 

\ Lf:GE:ND: 

+ =NOTTO SCAlE 

O.R." O.r:ICIAL RECORDS BOOK 

PG= PAG£ 

~ = DESCRIBED AREA 

UNETABlE 

LINE II LENGnl DIRECTION 

l1 :!8.45' S.17'06'50"[ 

L2 1ll.OO' S 17'06'50"£ 

Ll 111.97' S27"53'1 rt'II' 

L4 :!8.00' S17'06'50"E 

LS rn.<lO' S72'53'1 rtW 

l12 15.22' S2:9"09'54'W 

l13 17.15" S 17''06'50"[ 

SHEET 
20F2 

TAIVIPA CIVIL DESIGN 
~ - 5U!'IVEY.fl',,IIS - DI!!~ 

17937 ~ l!tOW t:;lfll. S•IO,!' 
LUTZ. ~ 33558 

(a,3} ~-.!CDS ~ 
~nt'IOtTE OF flfUTHOIIIJZltTlt»I MJf,ill!JElf i!fl:!ln 

t:EltTlf'IOITE Of' ltUTHOIIIIZltTlt»I ~ l..19e~3 
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DESCRIPTION AND SKETCH ONLY 
(NOT A BOUNDARY SURVEY) 

SECTION 20, TOWNSHIP 26 SOUTH. RANGE 18 EAST, PASCO COUNTY, FLORIDA 

Page6of7 

DESCRIPTION: 
A portion of Traci ·s-r of Salem Townhomes according to the Plat thereof recorded in Plat Book 91. Page 121 of the 
Public Records of Pasco County, Florida, being more parliculariy described as follows: 

Commence at the Northeast corner of Tract "B-2" of said Plat of Salem TOWTihomes; thence S 72"52"12" W, 12.82 feel 
along said southeriy right-of-way line of Tower Road per Plat of said Salem Townhomes: thence S 72"53'09" W, 
1500.39 feet along the Southerly right-d-way line of Tower Road; thence departing said ~ht-of-way S 17"00'50" E., 

38.69 feet to the POINT OF BEGINNING; thence continue S 17"06"50" E. 10.00 feet; thence S 72"53"10" W, 196.00 
feet; thence N 17"06'50" W, 10.00 feet; thence N 72"53"10" E, 196.00 feet to the POINT OF BEGINNING. 

Containing 1,960 Square Feel. or 0.04 Acres 
\._ 

SURVEYOR'S NOTES: 

1. The Oescns,ticn "'1d Ske-1ch shc,•m hereon w;,, P'"111""'d willtloot lhi, beni,fil of a Titli, Commi!m"'11. 

2. F,x !he use al !Im 511;..ich" platted bearing al No,rtt, 12'"53'0!1" E.a..1w.., u,ed a!Dn,;i 1he So11\herly right·al-w..y 
line of TD'A'Cr Ro:td. per Pia.I !!aok 91, Pag,,, 121. 

3. No instruments al record n,necling E:a...,m""11s, Slelb.1db, .R.e..1nic!ioo"' Rig,1,ts of 1/1.1;,y, and or Owm,""1ip W!!re 

lwnished to lhi> S.,rv.,yc,- i,.u:"1111 as ,he,..,_ 

4. Tim lle5oripuon and sk.ctdi """'s written I>!' lhi, S.,rve~c,r. 

5. Nlat y;,fi,d "''IUloi.11 accomp,myin,;i Sk.elldh JSheel :2 al 2~ 

':'.#~- Digitally signed by
P0ter Peter Lemay, PSM 

Lemay PSM Date: 2023.08.16 
I 08:24:26 -04'00' 

PE:TE:R J. LE:MAY 
STAIE or FLORIDA PROFE:SSIOAAL SURVE:Y &. w..PP£R 00. LSet.117 
"NOT VALID WlTHOUCf THE SIGNATURE AND TI-IE: ORIGINAL RAJSE:D 
SE/IJL or A FLORIDA LICE:.NSE:D SURVE:YOR AND MAPPER." ADDITIONS 
OR OE:LE:TION.S TO SURVEY MAPS OR RE:PORTS BY OTHl:R THAN THE: I

SHEET
StGNli'i>G PAR1Y OR PAATIE:S IS PROHIBIT£D WlTHOllT WRITTEN 

1 OF 2ODNSDIT or THE: S-IGl'ollNG PARTY OR PARTIE:S. 
PASCO COUNTY PARCEL NU.IIB.ER:· FlEVJSK)NS TFIMPFI CIVIL DESIGN

n.H.fl--f'1NJll26 DATE 
~~ - 51..¥1V2'Yi,.a - ~-

17937 HUHTl/«S 110111' QR 5-
LUTZ. ,sL 33558 

PROJECTNUJIBERAfAIIE: '88} :!tZO-.i!!CI05 ~ 
5DS-'WESTWOOO TOWW'HO.UES CEIIITlnQI/ITI!: 01" jltl..lTHClfll.l~T,IQII ,.._/It -~Tl 

F.JC.A SALES TO-NO.UES CEIIITlf'lt:l'ITI!: Of' jlHJTHClfll,l~na,,I -/It Uta.:!t~ 
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DESCRIPTION AND SKETCH ONLY 
(NOT A BOUNDARY SURVEY) 

SECTION 20, TOWNSHIP 26 SOUTH. RANGE 18 EAST, PASCO COUNTY. FLORIDA 

Page7of7 

CURVE TABLE 

CURVE# L.£NGTtl RADIUS DD.TA CHOOD DIRECTION CHORD LD«.Tli 

C!l 51!.BIY 185..0ll' 017"35':}2" S08'1!1'C'2"E: 56..51!/ 

C7 42.l!ll' 1 l9..0ll' 01 r35'3,0" S08'1!1'D2•t 

C!I 4~.75' 162..0ll' 017'-JS':lll" N08"19'02'"W 49.55' 

-­
~ 

EASEMENT 

TRACT"B-1" 
SALEM TOW'NHOMES 

\'FLAY BCCI\ '31, PAGE 1211 
AREA =TT.23ACRES:t 

Lf:GDJD: 

+ =NOT TO SCALE 

D.R." OFFICIAL RECORDS BOOK 

PG =PAGE 

~ =DESCRIBED AREA 

HAZEL BAY ROAD 
TRACT"A-1" 

COD RIGHT-OF-WAY DEDICATED llY PLAT BOOK 91, PAGE 121 
PUBLIC UTILITY E:ASEI.IE:NT 

--

POINT OF COMMENCEMENT 
NORTHEAST CORNER OF 

TRACT "B-2" PER PLAT 
BOOK 91, PAGE 121 

~'-vi , -- --
;;_;1't -- J..- --

--SOUTHERLY RIGHT-OF-WAY 
um:: OF TOWER ROAD PER 

PLAT !lOOI( 91, PAGE 121 

LINE TABLE 

LINEii u:NGTH DIRECTION 

L6 38.fl!I' S17'06"50"E: 

L7 10.00' S17'06"50"E 

LIi 10.00' N:17 '06'5:l"W 

L12 15.22' S2!r09'S4"W 

L13 17.15' S17'C6"5Q"E 

SHEET 
20F2 

TR/VIPR CIVIL DESIGN 
~'4#"'5 - su,IVE.,.,.._ • OESllfl,I 

17937 l-lll,,IT#'IG ao• c:;1111. s-~ 
LUTZ. l"L 33558 

(ati!!IJ -.:,-.1!005 ,,.,_ 

t:El'tTIFIOIITI! Of' f/lUTHOl'IIZRTIOl<I ~ l!!.t!l971 
C:E,itTrlQ'ITE OF l'IUJ'HCfllZRTIQN ~ I..Bai!/11!!.i!!I 
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Tampa Bay Times 
Published Daily 

STATE OF FLORIDA 
COUNTY OF Pasco 

Before the undersigned authority personally appeared Jean Mitotes who on 

oath says that he/she is Legal Advertising Representative of the Tampa Bay 

Times a dai ly newspaper printed in St. Petersburg, in Pinellas County, Florida; 

that the attached copy ofadvertisement, being a Legal Notice in the matter RE: 

RFQ for Annual Audit Services was published in said newspaper by print in 

the issues of: 1/15/23 or by publication on the newspaper's websi te, if 

authorized, on 

Affiant further says the said Tampa Bay Times is a newspaper published in 

Pasco County, Florida and that the said newspaper has heretofore been 

continuously published in said Pasco County, Florida each day and has been 

entered as a second class mail matter at the post office in said Pasco County, 

Florida for a period of one year next preceding the first publication of the 

attached copy ofadvertisement, and affiant further says that he/she neither paid 

not promised any person, firm or corporation any discount, rebate, commission 

or refund for the purpose of securing this advertisement for publication in the 

said newspaper. 

Sworn to and subscribed before me this .01 /15/2023 

Sig~ 0!4n 
Personally known X or produced identification 

Type of identification produced 

Notary Public State of Florida 
tJ'A Judy Allen 
~ My Commission HH 302167 
l'miJIIIIWiW Expires 8/17/2026 

WESTWOOD OF PASCO COMMUNITY DEVELOPMENT 
DISTRICT REQUEST FOR PROPOSALS FOR ANNUAL AUDIT 

SERVICES 

The Westwood of Pasco Community Development District hereby 
requests proposals for annual financial auditing services. The proposal 
must provide for the auditing of the District's financial records for the 
fiscal year ending September 30, 2022, with an option for additional 
optional annual renewals, subject to mutual agreement by both parties. 
The District is a local unit of special-purpose government created under 
Chapter 190, Florida Statutes, for the purpose of financing, constructing, 
and maintaining public infrastructure. The District is located in Pasco 
County, Florida, and has an annual operating budget of approximately 
$83,432. The final contract will require that, among other things, the 
audit for the fiscal year ending September 30, 2022, be completed no 
later than June 30, 2023. 

The auditing entity submitting a proposal must be duly licensed under 
Chapter 473, Florida Statutes, and be qualified to conduct audits In 
accordance with "Government Auditing Standards," as adopted by the 
Florida Board of Accountancy. Audits shall be conducted In accordance 
with Florida Law and particularly Section 218.39, Florida Statutes, and 
the rules of the Florida Auditor General. 

Proposal packages, which include evaluation criteria and Instructions to 
proposers, are available from the District Manager at the address and 
telephone number listed below. 

Proposers must provide one (1) electronic copy and one (1) unbound 
copy of their proposal to the District Manager, 2300 Glades Road, Suite 
410W, Boca Raton, Florida 33431, (561) 571-0010 In an envelope marked 
on the outside "Auditing Services, Westwood of Pasco community 
Development District." Proposals must be received by 12:00 p.m.. on 
January 24, 2023, at the office of the District Manager. Please direct all 
questions regarding this Notice to the District Manager. 

District Manager 

1/15/23 0000266744 
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WESTWOOD OF PASCO COMMUNITY DEVELOPMENT DISTRICT 
REQUEST FOR PROPOSALS FOR ANNUAL AUDIT SERVICES 

 
The Westwood of Pasco Community Development District hereby requests proposals for 
annual financial auditing services.  The proposal must provide for the auditing of the 
District’s financial records for the fiscal year ending September 30, 2022, with an option 

for additional optional annual renewals, subject to mutual agreement by both parties.  
The District is a local unit of special-purpose government created under Chapter 190, 

Florida Statutes, for the purpose of financing, constructing, and maintaining public 
infrastructure.  The District is located in Pasco County, Florida, and has an annual 

operating budget of approximately $83,432.  The final contract will require that, among 
other things, the audit for the fiscal year ending September 30, 2022, be completed no 

later than June 30, 2023. 
 

The auditing entity submitting a proposal must be duly licensed under Chapter 473, 

Florida Statutes, and be qualified to conduct audits in accordance with “Government 
Auditing Standards,” as adopted by the Florida Board of Accountancy.  Audits shall be 

conducted in accordance with Florida Law and particularly Section 218.39, Florida 
Statutes, and the rules of the Florida Auditor General.   

 
Proposal packages, which include evaluation criteria and instructions to proposers, are 

available from the District Manager at the address and telephone number listed below.   
 

Proposers must provide one (1) electronic copy and one (1) unbound copy of their 
proposal to the District Manager, 2300 Glades Road, Suite 410W, Boca Raton, Florida 
33431, (561) 571-0010 in an envelope marked on the outside “Auditing Services, 
Westwood of Pasco Community Development District.” Proposals must be received by 
12:00 p.m., on January 24, 2023, at the office of the District Manager.  Please direct all 
questions regarding this Notice to the District Manager. 
 
District Manager 



WESTWOOD OF PASCO COMMUNITY DEVELOPMENT DISTRICT 

REQUEST FOR PROPOSALS 

 
District Auditing Services for Fiscal Year 2022 

Pasco County, Florida 
 

INSTRUCTIONS TO PROPOSERS 
 

SECTION 1. DUE DATE.  Sealed proposals must be received no later than January 

24, 2023, at 12:00 p.m., at the offices of the District Manager, 2300 Glades Road, Suite 
410W, Boca Raton, Florida 33431, (561) 571-0010.  Proposals will be publicly opened at 

that time. 
 

SECTION 2. FAMILIARITY WITH THE LAW.  By submitting a proposal, the Proposer is 
assumed to be familiar with all federal, state, and local laws, ordinances, rules and 

regulations that in any manner affect the work.  Ignorance on the part of the Proposer 
will in no way relieve it from responsibility to perform the work covered by the proposal 

in compliance with all such laws, ordinances and regulations. 
 
SECTION 3. QUALIFICATIONS OF PROPOSER.  The contract, if awarded, will only be 

awarded to a responsible Proposer who is qualified by experience and licensing to do the 
work specified herein.  The Proposer shall submit with its proposal satisfactory evidence 
of experience in similar work and show that it is fully prepared to complete the work to 
the satisfaction of the District. 
 

SECTION 4. SUBMISSION OF ONLY ONE PROPOSAL.   Proposers shall be disqualified 
and their proposals rejected if the District has reason to believe that collusion may exist 
among the Proposers, the Proposer has defaulted on any previous contract or is in arrears 

on any previous or existing contract, or for failure to demonstrate proper licensure and 
business organization. 
 

SECTION 5. SUBMISSION OF PROPOSAL.  Submit one (1) electronic copy and one (1) 
unbound copy of the Proposal Documents, and other requested attachments at the time 
and place indicated herein, which shall be enclosed in an opaque sealed envelope, 

marked with the title “Auditing Services – Westwood of Pasco Community Development 
District” on the face of it. Please include pricing for each additional bond issuance 

 
SECTION 6. MODIFICATION AND WITHDRAWAL.  Proposals may be modified or 

withdrawn by an appropriate document duly executed and delivered to the place where 
proposals are to be submitted at any time prior to the time and date the proposals are 

due.  No proposal may be withdrawn after opening for a period of ninety (90) days. 
 



SECTION 7. PROPOSAL DOCUMENTS.   The proposal documents shall consist of the 
notice announcing the request for proposals, these instructions, the Evaluation Criteria 
Sheet and a proposal with all required documentation pursuant to Section 12 of these 
instructions (the “Proposal Documents”).  
 

SECTION 8. PROPOSAL.  In making its proposal, each Proposer represents that it 

has read and understands the Proposal Documents and that the proposal is made in 
accordance therewith. 

 
SECTION 9. BASIS OF AWARD/RIGHT TO REJECT.  The District reserves the right to 

reject any and all proposals, make modifications to the work, and waive any informalities 
or irregularities in proposals as it is deemed in the best interests of the District. 

 
SECTION 10. CONTRACT AWARD.  Within fourteen (14) days of receipt of the Notice 

of Award from the District, the Proposer shall enter into and execute a Contract 

(engagement letter) with the District. 
 

SECTION 11. LIMITATION OF LIABILITY.  Nothing herein shall be construed as or 
constitute a waiver of the District’s limited waiver of liability contained in Section 768.28, 

Florida Statutes, or any other statute or law. 
 

SECTION 12. MISCELLANEOUS.  All proposals shall include the following 
information in addition to any other requirements of the proposal documents. 

 
A. List the position or title of all personnel to perform work on the District 

audit.  Include resumes for each person listed; list years of experience in 
present position for each party listed and years of related experience. 

 
B. Describe proposed staffing levels, including resumes with applicable 

certifications. 
 

C. Three references from projects of similar size and scope.  The Proposer 
should include information relating to the work it conducted for each 
reference as well as a name, address and phone number of a contact 
person.  

 
D. The lump sum cost of the provision of the services under the proposal for 

the District’s first audit for which there are no special assessment bonds, 
plus the lump sum cost of two (2) annual renewals, which renewals shall 
include services related to the District’s anticipated issuance of special 

assessment bonds. 
 

SECTION 13. PROTESTS.  In accordance with the District’s Rules of Procedure, any 
protest regarding the Proposal Documents, must be filed in writing, at the offices of the 



District Manager, within seventy-two (72) calendar hours (excluding Saturday, Sunday, 
and state holidays) after the receipt of the Proposal Documents.  The formal protest 
setting forth with particularity the facts and law upon which the protest is based shall be 
filed within seven (7) calendar days (including Saturday, Sunday, and state holidays) after 
the initial notice of protest was filed.  Failure to timely file a notice of protest or failure to 
timely file a formal written protest shall constitute a waiver of any right to object or 

protest with respect to the aforesaid Proposal Documents. 
 

SECTION 14. EVALUATION OF PROPOSALS.  The criteria to be used in the evaluation 
of proposals are presented in the Evaluation Criteria Sheet, contained within the Proposal 

Documents.   
  



WESTWOOD OF PASCO COMMUNITY DEVELOPMENT DISTRICT 
AUDITOR SELECTION 

EVALUATION CRITERIA 
 

 
1.  Ability of Personnel.       (20 Points) 

 
(E.g., geographic location of the firm’s headquarters or permanent office in relation to 

the project; capabilities and experience of key personnel; present ability to manage this 
project; evaluation of existing work load; proposed staffing levels, etc.) 

 
2.  Proposer’s Experience.      (20 Points) 

 
(E.g. past record and experience of the Proposer in similar projects; volume of work 

previously performed by the firm; past performance for other or current Community 

Development District(s) in other contracts; character, integrity, reputation of Proposer, 
etc.) 

 
3.  Understanding of Scope of Work.    (20 Points) 

 
Extent to which the proposal demonstrates an understanding of the District’s needs for 

the services requested. 
 

4. Ability to Furnish the Required Services.    (20 Points) 
 
Extent to which the proposal demonstrates the adequacy of Proposer’s financial 
resources and stability as a business entity necessary to complete the services required. 
 
5. Price.        (20 Points)*** 
 
Points will be awarded based upon the lowest total proposal for rendering the services 

and the reasonableness of the proposal. 
 
Total         (100 Points) 
 

 

***Alternatively, the Board may choose to evaluate firms without considering price, in 

which case the remaining categories would be assigned 25 points each. 
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January 24, 2023 

Westwood of Pasco Community Development District 
Wrathell Hunt & Associates 
2300 Glades Road, Suite 410W 
Boca Raton, FL 33431 

Dear District Manager: 

Thank you very much for the opportunity to present our professional credentials to provide audit 
services for Westwood of Pasco Community Development District. 

Berger, Toombs, Elam, Gaines & Frank, Certified Public Accountants, PL has assembled a 
team of governmental and nonprofit specialists second to none to serve our clients. Our firm 
has the necessary qualifications and experience to serve as the independent auditors for 
Westwood of Pasco Community Development District. We will provide you with top quality, 
responsive service. 

Experience 

Berger, Toombs, Elam, Gaines & Frank, Certified Public Accountants, PL is a recognized leader 
in providing services to governmental and nonprofit agencies throughout Florida.  We have 
been the independent auditors for a number of local governmental agencies and through our 
experience in performing their audits, we have been able to increase our audit efficiency and; 
therefore, reduce costs.  We have continually passed this cost savings on to our clients and will 
continue to do so in the future. As a result of our experience and expertise, we have developed 
an effective and efficient audit approach designed to meet or exceed the performance 
specifications in accordance with auditing standards generally accepted in the United States of 
America, the standards applicable to financial audits contained in Government Auditing 
Standards, issued by the Comptroller General of the United States, and the standards for 
financial and compliance audits.  We will conduct the audit in accordance with auditing 
standards generally accepted in the United States of America; “Government Auditing 
Standards” issued by the Comptroller General of the United States; the provisions of the Single 
Audit Act, Subpart F of Title 2 US Code of Federal Regulations (CFR) Part 200, Uniform 
Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards, 
with minimal disruption to your operations. Our firm has frequent technical updates to keep our 
personnel informed and up-to-date on all changes that are occurring within the industry. 
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Westwood of Pasco Community Development District 
January 24, 2023 

Our firm is a member of the Government Audit Quality Center, an organization dedicated to 
improving government audit quality. We also utilize the audit program software of a nationally 
recognized CPA firm to assure us that we are up to date with all auditing standards and to assist 
us maintain maximum audit efficiencies. 

To facilitate your evaluation of our qualifications and experience, we have arranged this 
proposal to include a resume of our firm, including our available staff, our extensive prior 
governmental and nonprofit auditing experience and clients to be contacted. 

You need a firm that will provide an efficient, cost-effective, high-quality audit within critical time 
constraints.  You need a firm with the prerequisite governmental and nonprofit experience to 
perform your audit according to stringent legal and regulatory requirements, a firm that 
understands the complex nature of community development districts and their unique 
compliance requirements. You need a firm with recognized governmental and nonprofit 
specialists within the finance and governmental communities. And, certainly, you need a firm 
that will provide you with valuable feedback to enhance your current and future operations. 
Berger, Toombs, Elam, Gaines & Frank, Certified Public Accountants, PL is that firm.  J. W. 
Gaines is the person authorized to make representations for the firm. 

Thank you again for the opportunity to submit this proposal to Westwood of Pasco Community 
Development District. 

Very truly yours, 

Berger, Toombs, Elam, Gaines & Frank 
Certified Public Accountants PL 
Fort Pierce, Florida 
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PROFILE OF THE PROPOSER 

Description and History of Audit Firm 

Berger, Toombs, Elam, Gaines & Frank, Certified Public Accountants, PL is a Treasure 
Coast public accounting firm, which qualifies as a small business firm, as established by the 
Small Business Administration (13 CFR 121.38), with offices in Fort Pierce and Stuart. We are a 
member of the Florida Institute of Certified Public Accountants and the American Institute of 
Certified Public Accountants. The firm was formed from the merger of Edwards, Berger, Harris & 
Company (originated in 1972) and McAlpin, Curtis & Associates (originated in 1949). J. W. 
Gaines and Associates (originated in 1979) merged with the firm in 2004. Our tremendous 
growth rate experienced over the last 69 years is directly attributable to the firm’s unrelenting 
dedication to providing the highest quality, responsive professional services attainable to its 
clients. 

We are a member of the Private Companies Practice Section (PCPS) of the American Institute of 
Certified Public Accountants (AICPA) to assure we meet the highest standards. Membership in 
this practice section requires that our firm meet more stringent standards than standard AICPA 
membership. These rigorous requirements include the requirement of a triennial peer review of 
our firm’s auditing and accounting practice and annual Continuing Professional Education (CPE) 
for all accounting staff (whether CPA or non-CPA).  For standard AICPA membership, only a 
quality review is required and only CPAs must meet CPE requirements. 

We are also a member of the Government Audit Quality Center (“the Center”) of the American 
Institute of Certified Public Accountants to assure the quality of our government audits. 
Membership in the Center, which is voluntary, requires our firm to comply with additional 
standards to promote the quality of government audits. 

We have been extensively involved in serving local government entities with professional 
accounting, auditing and consulting services throughout the entire 69 year history of our firm. 
Our substantial experience over the years makes us uniquely qualified to provide accounting, 
auditing, and consulting services to these clients.  We are a recognized leader in providing 
services to governmental and nonprofit agencies on the Treasure Coast and in Central and 
South Florida, with extensive experience in auditing community development districts and water 
control districts. We were the independent auditors of the City of Fort Pierce for over 37 years 
and currently, we are the independent auditors for St. Lucie County since 2002, and for 34 of the 
38 years that the county has been audited by CPA firms. Additionally, we have performed audits 
of the City of Stuart, the City of Vero Beach, Indian River County and Martin County. We also 
presently audit over 75 Community Development Districts throughout Florida. 

Our firm was founded on the belief that we are better able to respond to our clients needs 
through education, experience, independence, quality control, and personal service. Our firm’s 
commitment to quality is reflected in our endeavor of professional excellence via continuing 
education, the use of the latest computer technology, professional membership in PCPS and 
peer review. 

We believe our approach to audit engagements, intelligence and innovation teamed with sound 
professional judgment enables us to explore new concepts while remaining sensitive to the 
fundamental need for practical solutions. We take pride in giving you the assurance that the 
personal assistance you receive comes from years of advanced training, technical experience 
and financial acumen. 
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Professional Staff Resources 

Berger, Toombs, Elam, Gaines & Frank, Certified Public Accountants, PL has a total of 
27 professional and administrative staff (including 12 professional staff with extensive 
experience servicing government entities). The work will be performed out of our Fort 
Pierce office with a proposed staff of one senior accountant and one or two staff 
accountants supervised by an audit manager and audit partner. With the exception of the 
directors of the firm’s offices, the professional staff is not specifically assigned to any of our 
individual offices. The professional and administrative staff resources available to you 
through Berger, Toombs, Elam, Gaines & Frank, Certified Public Accountants, PL are as 
follows: 

Total 
Partners/Directors (CPA’s) 5 
Principals (CPA) 1 
Managers (CPA) 1 
Senior/Supervisor Accountants (2 CPA’s) 3 
Staff Accountants (1 CPA) 7 
Computer Specialist 1 
Paraprofessional 6 
Administrative 4 

Total – all personnel 28 

Following is a brief description of each employee classification: 

Staff Accountant – Staff accountants work directly under the constant supervision of the 
auditor-in-charge and, are responsible for the various testing of documents, account 
analysis and any other duties as his/her supervisor believes appropriate. Minimum 
qualification for a staff accountant is graduation from an accredited university or college with 
a degree in accounting or equivalent. 

Senior Accountant – A senior accountant must possess all the qualifications of the staff 
accountant, in addition to being able to draft the necessary reports and financial statements, 
and supervise other staff accountants when necessary. 

Managers – A manager must possess the qualifications of the senior accountant, plus be 
able to work without extensive supervision from the auditor-in-charge.  The manager should 
be able to draft audit reports from start to finish and to supervise the audit team, if 
necessary. 

Principal – A principal is a partner/director in training.  He has been a manager for several 
years and possesses the technical skills to act as the auditor–in-charge.  A principal has no 
financial interest in the firm. 

Partner/Director – The director has extensive governmental auditing experience and acts 
as the auditor-in-charge.  Directors have a financial interest in the firm. 
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Professional Staff Resources (Continued) 

Independence – Independence of the public accounting firm, with respect to the audit 
client, is the foundation from which the public gains its trust in the opinion issued by the 
public accounting firm at the end of the audit process.  This independence must be in 
appearance as well as in fact. The public must perceive that the accounting firm is 
independent of the audit entity to ensure that nothing would compromise the opinion issued 
by the public accounting firm. Berger, Toombs, Elam, Gaines & Frank, Certified Public 
Accountants, PL is independent of Westwood of Pasco Community Development District, 
including its elected officials and related parties, at the date of this proposal, as defined by 
the following rules, regulations, and standards: 

AuSection 220 – Statements on Auditing Standards issued by the American Institute 
of Certified Public Accountants; 

ET Sections 101 and 102 – Code of Professional Conduct of the American Institute 
of Certified Public Accountants; 

Chapter 21A-1, Florida Administrative Code; 

Section 473.315, Florida Statutes; and, 

Government Auditing Standards, issued by the Comptroller General of the United 
States. 

On an annual basis, all members of the firm are required to confirm, in writing, that they have no 
personal or financial relationships or holding that would impair their independence with regard to 
the firm’s clients. 

Independence is a hallmark of our profession. We encourage our staff to use professional 
judgment in situations where our independence could be impaired or the perception of a conflict 
of interest might exist.  In the governmental sector, public perception is as important as 
professional standards. Therefore, the utmost care must be exercised by independent auditors 
in the performance of their duties. 

Ability to Furnish the Required Services 

As previously noted in the Profile of the Proposer section of this document, our firm has been in 
existence for over 69 years. We have provided audit services to some clients for over 30 years 
continually. Our firm is insured against physical loss through commercial insurance and we also 
carry liability insurance. The majority of our audit documentation is stored electronically, both 
on our office network and on each employee laptop or computer assigned to each specific job. 
Our office computer network is backed up on tape, so in the event of a total equipment loss, we 
can restore all data as soon as replacement equipment is acquired. In addition, our field laptop 
computers carry the same data and can be used in the event of emergency with virtually no 
delay in completing the required services. 
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ADDITIONAL SERVICES PROVIDED 

Arbitrage Rebate Services 

Berger, Toombs, Elam, Gaines & Frank, Certified Public Accountants, PL also provides 
arbitrage rebate compliance and related services to governmental issuers. The Tax Reform Act 
of 1986 requires issuers of most tax-exempt obligations to pay (i.e., “rebate”) to the United 
States government any arbitrage profits. Arbitrage profits are earnings on the investment of 
bond proceeds and certain other monies in excess of what would have been earned had such 
monies been invested at a yield equal to the yield on the bonds. 

Federal tax law requires that interim rebate calculations and payments are due at the end of 
every fifth bond year.  Final payment is required upon redemption of the bonds.  More frequent 
calculations may be deemed advisable by an issuer’s auditor, trustee or bond counsel or to 
assure that accurate and current records are available.  These more frequent requirements are 
usually contained in the Arbitrage or Rebate Certificate with respect to the bonds. 

Our firm performs a comprehensive rebate analysis and includes the following: 

• Verifying that the issue is subject to rebate; 
• Calculating the bond yield; 
• Identifying, and separately accounting for, all “Gross Proceeds” (as that term is defined 

in the Code) of the bond issue, including those requiring analysis due to “transferred 
proceeds” and/or “commingled funds” circumstances; 

• Determining what general and/or elective options are available to Gross proceeds of the 
issue; 

• Calculating the issue’s excess investment earning (rebate liability), if any; 
• Delivering appropriate documentation to support all calculations; 
• Providing an executive summary identifying the methodology employed, major 

assumptions, conclusions, and any other recommendations for changes in 
recordkeeping and investment policies; 

• Assisting as necessary in the event of an Internal Revenue Service inquiry; and, 
• Consulting with issue staff, as necessary, regarding arbitrage related matters. 
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GOVERNMENTAL AUDITING EXPERIENCE 

Berger, Toombs, Elam, Gaines & Frank, Certified Public Accountants, PL has been 
practicing public accounting in Florida for 69 years.  Our success over the years has been the 
result of a strong commitment to providing personalized quality service to our clients. 

The current members of our firm have performed audits of over 900 community development 
districts, and over 1,800 audits of municipalities, counties and other governmental entities such 
as the City of Fort Pierce and St. Lucie County. 

Our firm provides a variety of accounting, auditing, tax litigation support, and consulting 
services. Some of the professional accounting, auditing and management consulting services 
that are provided by our firm are listed below: 

• Performance of annual financial and compliance audits, including Single Audits of state 
and federal financial assistance programs, under the provisions of the Single Audit Act, 
Subpart F of Title 2 U.S. Code of Federal Regulations (CFR) Part 200, Uniform 
Administrative Requirements, Cost Principles, and Audit Requirements for Federal 
Awards (Uniform Guidance), with minimal disruptions to your operations; 

• Performance of special compliance audits to ascertain compliance with the applicable 
local, state and federal laws and regulations; 

• Issuance of comfort letters and consent letters in conjunction with the issuance of tax-
exempt debt obligations, including compiling financial data and interim period financial 
statement reviews; 

• Calculation of estimated and actual federal arbitrage rebates; 
• Assistance in compiling historical financial data for first-time and supplemental 

submissions for GFOA Certificate of Achievement for Excellence in Financial Reporting; 
• Preparation of indirect cost allocation systems in accordance with Federal and State 

regulatory requirements; 
• Providing human resource and employee benefit consulting; 
• Performance of automation feasibility studies and disaster recovery plans; 
• Performance feasibility studies concerning major fixed asset acquisitions and utility plant 

expansion plans (including electric, water, pollution control, and sanitation utilities); and 
• Assistance in litigation, including testimony in civil and criminal court. 
• Assist clients who utilize QuickBooks software with their software needs.  Our Certified 

QuickBooks Advisor has undergone extensive training through QuickBooks and has 
passed several exams to attain this Certification. 

Continuing Professional Education 

All members of the governmental audit staff of our firm, and audit team members assigned to 
this engagement, are in compliance with the Continuing Professional Education (CPE) 
requirements set forth in Government Auditing Standards issued by the Comptroller General of 
the United States.  In addition, our firm is in compliance with the applicable provisions of the 
Florida Statutes that require CPA’s to have met certain CPE requirements prior to proposing on 
governmental audit engagements. 
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GOVERNMENTAL AUDITING EXPERIENCE (CONTINUED) 

The audit team has extensive experience in performing governmental audits and is exposed to 
intensive and continuing concentration on these types of audits. Due to the total number of 
governmental audits our team performs, each member of our governmental staff must 
understand and be able to perform several types of governmental audits. It is our objective to 
provide each professional employee fifty hours or more of comprehensive continuing 
professional education each year. This is accomplished through attending seminars throughout 
Florida and is reinforced through in-house training. 

Our firm has made a steadfast commitment to professional education. Our active attendance 
and participation in continuing professional education is a major part of our objective to obtain 
the most recent knowledge on issues which are of importance to our clients. We are growing on 
the reputation for work that our firm is providing today. 

Quality Control Program 

Quality control requires continuing commitment to professional excellence. Berger, Toombs, 
Elam, Gaines & Frank, Certified Public Accountants, PL is formally dedicated to that 
commitment. 

To ensure maintaining the standards of working excellence required by our firm, we joined the 
Private Companies Practice Section (PCPS) of the American Institute of Certified Public 
Accountants (AICPA). To be a participating member firm of this practice section, a firm must 
obtain an independent Peer Review of its quality control policies and procedures to ascertain 
the firm’s compliance with existing auditing standards on the applicable engagements. 

The scope of the Peer Review is comprehensive in that it specifically reviews the following 
quality control policies and procedures of the participating firm: 

• Professional, economic, and administrative independence; 
• Assignment of professional personnel to engagements; 
• Consultation on technical matters; 
• Supervision of engagement personnel; 
• Hiring and employment of personnel; 
• Professional development; 
• Advancement; 
• Acceptance and continuation of clients; and, 
• Inspection and review system. 

We believe that our commitment to the program is rewarding not only to our firm, but primarily to 
our clients. 

The external independent Peer Review of the elements of our quality control policies and 
procedures performed by an independent certified public accountant, approved by the PCPS of 
the AICPA, provides you with the assurance that we continue to conform to standards of the 
profession in the conduct of our accounting and auditing practice. 
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GOVERNMENTAL AUDITING EXPERIENCE (CONTINUED) 

Our firm is also a member of Governmental Audit Quality Center (GAQC), a voluntary 
membership center for CPA firms that perform governmental audits. This center promotes the 
quality of governmental audits. 

Our firm has completed successive Peer Reviews. These reviews included a representative 
sample of our firm’s local governmental auditing engagements. As a result of these reviews, 
our firm obtained an unqualified opinion on our quality control program and work procedures. 
On page 31 is a copy of our most recent Peer Review report.  It should be noted that we 
received a pass rating. 

Our firm has never had any disciplinary actions by state regulatory bodies or professional 
organizations. 

As our firm performs approximately one hundred audits each year that are reviewed by federal, 
state or local entities, we are constantly dealing with questions from these entities about our 
audits. We are pleased to say that any questions that have been raised were minor issues and 
were easily resolved without re-issuing any reports. 

Certificate of Achievement for Excellence in Financial Reporting (CAFR) 

We are proud and honored to have been involved with the City of Fort Pierce and the Fort 
Pierce Utilities Authority when they received their first Certificates of Achievement for 
Excellence in Financial Reporting for the fiscal years ended September 30, 1988 and 1994, 
respectively. We were also instrumental in the City of Stuart receiving the award, in our first 
year of performing their audit, for the year ended September 30, 1999. 

We also assisted St. Lucie County, Florida for the year ended September 30, 2003, in preparing 
their first Comprehensive Annual Financial Report, and St. Lucie County has received their 
Certificate of Achievement for Excellence in Financial Reporting every year since.  

As continued commitment to insuring that we are providing the highest level of experience, we 
have had at least one employee of our firm serve on the GFOA – Special Review Committee 
since the mid-1980s.  This committee is made up of selective Certified Public Accountants 
throughout the United States who have demonstrated their high level of knowledge and 
expertise in governmental accounting. Each committee member attends a special review 
meeting at the Annual GFOA Conference. At this meeting, the committee reports on the 
Certificate of Achievement Program’s most recent results, future goals, and common reporting 
deficiencies. 

We feel that our previous experience in assisting the City of Fort Pierce, the Fort Pierce Utilities 
Authority and St. Lucie County obtain their first CAFRs, and the City of Stuart in continuing to 
receive a CAFR and our firm’s continued involvement with the GFOA, and the CAFR review 
committee make us a valued asset for any client in the field of governmental financial reporting. 
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GOVERNMENTAL AUDIT EXPERIENCE (CONTINUED) 

References 

Terracina Community Development Gateway Community Development 
District District 

Jeff Walker, Special District Services Stephen Bloom, Severn Trent Management 
(561) 630-4922 (954) 753-5841 

The Reserve Community Development District Port of the Islands Community Development 
District 

Darrin Mossing, Governmental Management Cal Teague, Premier District Management 
Services LLC 

(407) 841-5524 (239) 690-7100 ext 101 

In addition to the above, we have the following additional governmental audit experience: 

Community Development Districts 

Aberdeen Community Development Beacon Lakes Community
 District  Development District 

Alta Lakes Community Development Beaumont Community Development
  District    District 

Amelia Concourse Community Bella Collina Community Development 
Development District    District 

Amelia Walk Communnity Bonnet Creek Community 
Development District    Development District 

Aqua One Community Development Buckeye Park Community
   District    Development District 

Arborwood Community Development Candler Hills East Community 
District Development District 

Arlington Ridge Community Cedar Hammock Community
   Development District  Development District 

Bartram Springs Community Central Lake Community
   Development District Development District 

Baytree Community Development Channing Park Community
   District  Development District 
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GOVERNMENTAL AUDIT EXPERIENCE (CONTINUED) 

Cheval West Community Evergreen Community Development
 Development District    District 

Coconut Cay Community Forest Brooke Community
    Development District  Development District 

Colonial Country Club Community Gateway Services Community
 Development District    Development District 

Connerton West Community Gramercy Farms Community
   Development District  Development District 

Copperstone Community Greenway Improvement District
   Development District 

Creekside @ Twin Creeks Community Greyhawk Landing Community
 Development District    Development District 

Deer Run Community Development Griffin Lakes Community Development
 District District 

Dowden West Community Habitat Community Development
   Development District District 

DP1 Community Development Harbor Bay Community Development
   District    District 

Eagle Point Community Development Harbourage at Braden River
 District    Community Development District 

East Nassau Stewardship District Harmony Community Development 
District 

Eastlake Oaks Community
 Development District Harmony West Community 

Development District 
Easton Park Community Development

 District Harrison Ranch Community 
Development District 

Estancia @ Wiregrass Community
 Development District Hawkstone Community 

Development District 
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GOVERNMENTAL AUDIT EXPERIENCE (CONTINUED) 

Heritage Harbor Community Madeira Community Development 
Development District District 

Heritage Isles Community Marhsall Creek Community 
Development District Development District 

Heritage Lake Park Community Meadow Pointe IV Community 
Development District Development District 

Heritage Landing Community Meadow View at Twin Creek 
Development District Community Development District 

Heritage Palms Community Mediterra North Community 
Development District Development District 

Heron Isles Community Midtown Miami Community 
Development District Development District 

Heron Isles Community Development Mira Lago West Community 
District Development District 

Highland Meadows II Community Montecito Community 
Development District Development District 

Julington Creek Community Narcoossee Community 
Development District Development District 

Laguna Lakes Community Naturewalk Community 
Development District Development District 

Lake Bernadette Community New Port Tampa Bay Community 
Development District Development District 

Lakeside Plantation Community Overoaks Community Development 
Development District District 

Landings at Miami Community Panther Trace II Community 
Development District Development District 

Legends Bay Community Paseo Community Development 
Development District District 

Lexington Oaks Community Pine Ridge Plantation Community 
Development District Development District 

Live Oak No. 2 Community Piney Z Community Development 
Development District District 
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GOVERNMENTAL AUDIT EXPERIENCE (CONTINUED) 

Poinciana Community Sampson Creek Community 
Development District Development District 

Poinciana West Community San Simeon Community 
Development District Development District 

Port of the Islands Community Six Mile Creek Community 
Development District Development District 

Portofino Isles Community South Village Community 
Development District Development District 

Quarry Community Development Southern Hills Plantation I 
District Community Development District 

Renaissance Commons Community Southern Hills Plantation III 
Development District Community Development District 

Reserve Community South Fork Community 
Development District Development District 

Reserve #2 Community St. John's Forest Community 
Development District Development District 

River Glen Community Stoneybrook South Community 
Development District Development District 

River Hall Community Stoneybrook South at ChampionsGate 
Development District Community Development District 

River Place on the St. Lucie Stoneybrook West Community 
Community Development District Development District 

Rivers Edge Community Tern Bay Community 
Development District Development District 

Riverwood Community Terracina Community Development 
Development District District 

Riverwood Estates Community Tison's Landing Community 
Development District Development District 

Rolling Hills Community TPOST Community Development 
Development District District 

Rolling Oaks Community 
Development District 
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GOVERNMENTAL AUDIT EXPERIENCE (CONTINUED) 

Triple Creek Community Vizcaya in Kendall 
Development District Development District 

TSR Community Development Waterset North Community 
District Development District 

Turnbull Creek Community Westside Community Development 
Development District District 

Twin Creeks North Community WildBlue Community Development 
Development District District 

Urban Orlando Community Willow Creek Community 
Development District Development District 

Verano #2 Community Willow Hammock Community 
Development District Development District 

Viera East Community Winston Trails Community 
Development District Development District 

VillaMar Community Zephyr Ridge Community 
Development District Development District 
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GOVERNMENTAL AUDIT EXPERIENCE (CONTINUED) 

Other Governmental Organizations 

City of Westlake Office of the Medical Examiner, 
District 19 

Florida Inland Navigation District Rupert J. Smith Law Library 
of St. Lucie County 

Fort Pierce Farms Water Control 
District St. Lucie Education Foundation 

Indian River Regional Crime Seminole Improvement District 
Laboratory, District 19, Florida 

Troup Indiantown Water 
Viera Stewardship District Control District 

Current or Recent Single Audits, 

St. Lucie County, Florida 
Early Learning Coalition, Inc. 
Treasure Coast Food Bank, Inc. 

Members of our audit team have acquired extensive experience from performing or participating 
in over 1,800 audits of governments, independent special taxing districts, school boards, and 
other agencies that receive public money and utilize fund accounting. 

Much of our firm’s auditing experience is with compliance auditing, which is required for publicly 
financed agencies. In this type of audit, we do a financial examination and also confirm 
compliance with various statutory and regulatory guidelines. 

Following is a summary of our other experience, including Auditor General experience, as it 
pertains to other governmental and fund accounting audits. 

Counties 
(Includes elected constitutional officers, utilities and dependent taxing districts) 

Indian River 
Martin 
Okeechobee 
Palm Beach 

Municipalities 

City of Port St. Lucie 
City of Vero Beach 
Town of Orchid 
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GOVERNMENTAL AUDIT EXPERIENCE (CONTINUED) 

Special Districts 

Bannon Lakes Community Development District 
Boggy Creek Community Development District 
Capron Trail Community Development District 
Celebration Pointe Community Development District 
Coquina Water Control District 
Diamond Hill Community Development District 
Dovera Community Development District 
Durbin Crossing Community Development District 
Golden Lakes Community Development District 
Lakewood Ranch Community Development District 
Martin Soil and Water Conservation District 
Meadow Pointe III Community Development District 
Myrtle Creek Community Development District 
St. Lucie County – Fort Pierce Fire District 
The Crossings at Fleming Island 
St. Lucie West Services District 
Indian River County Mosquito Control District 
St. John’s Water Control District 
Westchase and Westchase East Community Development Districts 
Pier Park Community Development District 
Verandahs Community Development District 
Magnolia Park Community Development District 

Schools and Colleges 

Federal Student Aid Programs – Indian River Community College 
Indian River Community College 
Okeechobee County District School Board 
St. Lucie County District School Board 

State and County Agencies 

Central Florida Foreign-Trade Zone, Inc. (a nonprofit organization affiliated with the St. Lucie 
County Board of County Commissioners) 

Florida School for Boys at Okeechobee 
Indian River Community College Crime Laboratory 
Indian River Correctional Institution 
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FEE SCHEDULE 

We propose the fee for our audit services described below to be $3,100 for the years ended 
September 30, 2022, 2023, and 2024. Our fee for the years ended September 30, 2022, 2023, 
and 2024 with bond issuances will be $3,795. The fee is contingent upon the financial records 
and accounting systems of Westwood of Pasco Community Development District being “audit 
ready” and the financial activity for the District is not materially increased. If we discover that 
additional preparation work or subsidiary schedules are needed, we will consult with your 
authorized representative.  We can assist with this additional work at our standard rates should 
you desire. 

SCOPE OF WORK TO BE PERFORMED 

If selected as the District's auditors, we will perform a financial and compliance audit in 
accordance with Section 11.45, Florida Statutes, in order to express an opinion on an annual 
basis on the financial statements of Westwood of Pasco Community Development District as of 
September 30, 2022, 2023, and 2024. The audits will be performed to the extent necessary to 
express an opinion on the fairness in all material respects with which the financial statements 
present the financial position, results of operations and changes in financial position in 
conformity with generally accepted accounting principles and to determine whether, for selected 
transactions, operations are properly conducted in accordance with legal and regulatory 
requirements.  Reportable conditions that are also material weaknesses shall be identified as 
such in the Auditors' Report on Internal Control over Financial Reporting and on Compliance 
and Other Matters.  Other (non-reportable) conditions discovered during the course of the audit 
will be reported in a separate letter to management, which will be referred to in the Auditors' 
Report on Internal Control over Financial Reporting and on Compliance and Other Matters. 

Our audit will be performed in accordance with standards for financial and compliance audits 
contained in Government Auditing Standards, as well as in compliance with rules and 
regulations of audits of special districts as set forth by the State Auditor General in 
Chapter 10.550, Local Governmental Entity Audits, and other relevant federal, state and county 
orders, statutes, ordinances, charter, resolutions, bond covenants, Administrative Code and 
procedures, or rules and regulations which may pertain to the work required in the engagement. 

The primary purpose of our audit will be to express an opinion on the financial statements 
discussed above. It should be noted that such audits are subject to the inherent risk that errors 
or irregularities may not be detected. However, if conditions are discovered which lead to the 
belief that material errors, defalcations or other irregularities may exist or if other circumstances 
are encountered that require extended services, we will promptly notify the appropriate 
individual. 
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Commitment to Quality Service 

Personnel Qualifications and Experience 

J. W. Gaines, CPA, CITP 
Director – 41 years 

Education 
♦ Stetson University, B.B.A. – Accounting 

Registrations 
♦ Certified Public Accountant – State of Florida, State Board of Accountancy 
♦ Certified Information Technology Professional (CITP) – American Institute of Certified Public 

Accountants 

Professional Affiliations/Community Service 
♦ Member of the American and Florida Institutes of Certified Public Accountants 
♦ Affiliate member Government Finance Officers Association 
♦ Past President, Vice President-Campaign Chairman, Vice President and Board Member of 

United Way of St. Lucie County, 1989 - 1994 
♦ Past President, President Elect, Secretary and Treasurer of the Treasure Coast Chapter of 

the Florida Institute of Certified Public Accountants, 1988 - 1991 
♦ Past President of Ft. Pierce Kiwanis Club, 1994 - 95, Member/Board Member since 1982 
♦ Past President, Vice President and Treasurer of St. Lucie County Chapter of the American 

Cancer Society, 1980 -1986 
♦ Member of the St. Lucie County Chamber of Commerce, Member Board of Directors, 

Treasurer, September 2002 - 2006, Chairman Elect 2007, Chairman 2008, Past Chairman 
2009 

♦ Member Lawnwood Regional Medical Center Board of Trustees, 2000 – Present, Chairman 
2013 - Present 

♦ Member of St. Lucie County Citizens Budget Committee, 2001 – 2002 
♦ Member of Ft. Pierce Citizens Budget Advisory Committee, 2010 – 2011 
♦ Member of Ft. Pierce Civil Service Appeals Board, 2013 - Present 

Professional Experience 
♦ Miles Grant Development/Country Club – Stuart, Florida, July 1975 – October 1976 
♦ State Auditor General’s Office – Public Accounts Auditor – November 1976 through 

September 1979 
♦ Director - Berger, Toombs, Elam, Gaines & Frank, Certified Public Accountants PL, 

responsible for numerous government and nonprofit audits. 
♦ Over 40 years experience in all phases of public accounting and auditing experience, with a 

concentration in financial and compliance audits. Mr. Gaines has been involved in all 
phases of the audits listed on the preceding pages. 
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Commitment to Quality Service 

Personnel Qualifications and Experience 

J. W. Gaines, CPA, CITP (Continued)
Director 

Continuing Professional Education 
♦ Has participated in numerous continuing professional education courses provided by 

nationally recognized sponsors over the last two years to keep abreast of the latest 
developments in accounting and auditing such as: 

Governmental Accounting Report and Audit Update 
Analytical Procedures, FICPA 
Annual Update for Accountants and Auditors 
Single Audit Sampling and Other Considerations 
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Commitment to Quality Service 

Personnel Qualifications and Experience 

David S. McGuire, CPA, CITP 
Accounting and Audit Principal – 18 years 
Accounting and Audit Manager – 4 years 
Staff Accountant – 11 years 

Education 
♦ University of Central Florida, B.A. – Accounting 
♦ Barry University – Master of Professional Accountancy 

Registrations 
♦ Certified Public Accountant – State of Florida, State Board of Accountancy 
♦ Certified Information Technology Professional (CITP) – American Institute of Certified Public 

Accountants 
♦ Certified Not-For-Profit Core Concepts 2018 

Professional Affiliations/Community Service 
♦ Member of the American and Florida Institutes of Certified Public Accountants 
♦ Associate Member, Florida Government Finance Office Associates 
♦ Assistant Coach – St. Lucie County Youth Football Organization (1994 – 2005) 
♦ Assistant Coach – Greater Port St. Lucie Football League, Inc. (2006 – 2010) 
♦ Board Member – Greater Port St. Lucie Football League, Inc. (2011 – 2017) 
♦ Treasurer, AIDS Research and Treatment Center of the Treasure Coast, Inc. (2000 – 

2003) 
♦ Board Member/Treasurer, North Treasure Coast Chapter, American Red Cross 

(2004 – 2010) 
♦ Member/Board Member of Port St. Lucie Kiwanis (1994 – 2001) 
♦ President (2014/15) of Sunrise Kiwanis of Fort Pierce (2004 – 2017) 
♦ St. Lucie District School Board Superintendent Search Committee (2013 – present) 
♦ Board Member – Phrozen Pharoes (2019-2021) 

Professional Experience 
♦ Twenty-eight years public accounting experience with an emphasis on nonprofit and 

governmental organizations. 
♦ Audit Manager in-charge on a variety of audit and review engagements within several 

industries, including the following government and nonprofit organizations: 
St. Lucie County, Florida 
19th Circuit Office of Medical Examiner 
Troup Indiantown Water Control District 
Exchange Club Center for the Prevention of Child Abuse, Inc. 
Healthy Kids of St. Lucie County 
Mustard Seed Ministries of Ft. Pierce, Inc. 
Reaching Our Community Kids, Inc. 
Reaching Our Community Kids - South 
St. Lucie County Education Foundation, Inc. 
Treasure Coast Food Bank, Inc. 
North Springs Improvement District 

♦ Four years of service in the United States Air Force in computer operations, with a top 
secret (SCI/SBI) security clearance. 
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Commitment to Quality Service 

Personnel Qualifications and Experience 

David S. McGuire, CPA, CITP (Continued)
Accounting and Audit Principal 

Continuing Professional Education 
♦ Mr. McGuire has attended numerous continuing professional education courses and 

seminars taught by nationally recognized sponsors in the accounting auditing and single 
audit compliance areas. He has attended courses over the last two years in those areas as 
follows: 

Not-for-Profit Auditing Financial Results and Compliance Requirements 
Update:  Government Accounting Reporting and Auditing 
Annual Update for Accountants and Auditors 
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Commitment to Quality Service 

Personnel Qualifications and Experience 

David F. Haughton, CPA
Accounting and Audit Manager – 30 years 

Education 
♦ Stetson University, B.B.A. – Accounting 

Registrations 
♦ Certified Public Accountant – State of Florida, State Board of Accountancy 

Professional Affiliations/Community Service 
♦ Member of the American and Florida Institutes of Certified Public Accountants 
♦ Former Member of Florida Institute of Certified Public Accountants Committee on State and 

Local Government 
♦ Affiliate Member Government Finance Officers Association (GFOA) for over 10 years 
♦ Affiliate Member Florida Government Finance Officers Association (FGFOA) for over 10 

years 
♦ Technical Review – 1997 FICPA Course on State and Local Governments in Florida 
♦ Board of Directors – Kiwanis of Ft. Pierce, Treasurer – 1994-1999; Vice President – 1999-

2001 

Professional Experience 
♦ Twenty-seven years public accounting experience with an emphasis on governmental and 

nonprofit organizations. 
♦ State Auditor General’s Office – West Palm Beach, Staff Auditor, June 1985 to September 

1985 
♦ Accounting and Audit Manager of Berger, Toombs, Elam, Gaines & Frank, Certified Public 

Accountants PL, responsible for audit and accounting services including governmental and 
not-for-profit audits. 

♦ Over 20 years of public accounting and governmental experience, specializing in 
governmental and nonprofit organizations with concentration in special districts, including 
Community Development Districts which provide services including water and sewer utilities.  
Governmental and non-profit entities served include the following: 

Counties: 
St. Lucie County 

Municipalities:
City of Fort Pierce 
City of Stuart 
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Commitment to Quality Service 

Personnel Qualifications and Experience 

David F. Haughton, CPA (Continued)
Accounting and Audit Manager 

Professional Experience (Continued) 
Special Districts:
Bluewaters Community Development District 
Country Club of Mount Dora Community Development District 
Fiddler’s Creek Community Development District #1 and #2 
Indigo Community Development District 
North Springs Improvement District 
Renaissance Commons Community Development District 
St. Lucie West Services District 
Stoneybrook Community Development District 
Summerville Community Development District 
Terracina Community Development District 
Thousand Oaks Community Development District 
Tree Island Estates Community Development District 
Valencia Acres Community Development District 

Non-Profits: 
The Dunbar Center, Inc. 
Hibiscus Children’s Foundation, Inc. 
Hope Rural School, Inc. 
Maritime and Yachting Museum of Florida, Inc. 
Tykes and Teens, Inc. 
United Way of Martin County, Inc. 
Workforce Development Board of the Treasure Coast, Inc. 

♦ While with the Auditor General’s Office he was on the staff for the state audits of the Martin 
County School District and Okeechobee County School District. 

♦ During 1997 he performed a technical review of the Florida Institute of Certified Public 
Accountants state CPE course on Audits of State and Local Governments in Florida. His 
comments were well received by the author and were utilized in future updates to the 
course. 

Continuing Professional Education 
♦ During the past several years, he has participated in numerous professional development 

training programs sponsored by the AICPA and FICPA, including state conferences on 
special districts and governmental auditing in Florida. He averages in excess of 100 hours 
bi-annually of advanced training which exceeds the 80 hours required in accordance with the 
continuing professional education requirements of the Florida State Board of accountancy 
and the AICPA Private Companies Practice Section. He has over 75 hours of governmental 
CPE credit within the past two years. 
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Commitment to Quality Service 

Personnel Qualifications and Experience 

Matthew Gonano, CPA 
Senior Staff Accountant – 10 years 

Education 
♦ University of North Florida, B.B.A. – Accounting 
♦ University of Alicante, Spain – International Business 
♦ Florida Atlantic University – Masters of Accounting 

Professional Affiliations/Community Service 

♦ American Institute of Certified Public Accountants 
♦ Florida Institute of Certified Public Accountants 

Professional Experience 

♦ Senior Accountant with Berger, Toombs, Elam, Gaines, & Frank providing professional 
services to nonprofit and governmental entities. 

♦ Performed audits of nonprofit and governmental organizations in accordance with 
Governmental Accounting Auditing Standards (GAAS) 

♦ Performed Single Audits of nonprofit organizations in accordance with OMB Circular A-133, 
Audits of State, Local Governments, and Non-Profit Organizations. 

Continuing Professional Education 
♦ Mr. Gonano has participated in numerous continuing professional education courses. 
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Commitment to Quality Service 

Personnel Qualifications and Experience 

Paul Daly
Staff Accountant – 9 years 

Education 
♦ Florida Atlantic University, B.S. – Accounting 

Professional Experience 
♦ Staff Accountant with Berger, Toombs, Elam, Gaines, & Frank providing professional 

services to nonprofit and governmental entities. 

Continuing Professional Education 
♦ Working to attain the requirements to take the Certified Public Accounting (CPA) exam. 
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Commitment to Quality Service 

Personnel Qualifications and Experience 

Melissa Marlin, CPA 
Senior Staff Accountant – 9 years 

Education 
♦ Indian River State College, A.A. – Accounting 
♦ Florida Atlantic University, B.B.A. – Accounting 

Professional Experience 
♦ Staff accountant with Berger, Toombs, Elam, Gaines, & Frank providing professional 

services to nonprofit and governmental entities. 

Continuing Professional Education 
♦ Mrs. Marlin participates in numerous continuing professional education courses provided by 

nationally recognized sponsors to keep abreast of the latest developments. 
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Commitment to Quality Service 

Personnel Qualifications and Experience 

Bryan Snyder
Staff Accountant – 8 years 

Education 
♦ Florida Atlantic University, B.B.A. – Accounting 

Professional Experience 
♦ Accountant beginning his professional auditing career with Berger, Toombs, Elam, Gaines, 

& Frank. 
♦ Mr. Snyder is gaining experience auditing governmental & nonprofit entities. 

Continuing Professional Education 
♦ Mr. Snyder participates in numerous continuing education courses and plans on working to 

acquire his CPA certificate. 
♦ Mr. Snyder is currently studying to pass the CPA exam. 
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Commitment to Quality Service 

Personnel Qualifications and Experience 

Maritza Stonebraker, CPA 
Senior Accountant – 7 years 

Education 
♦ Indian River State College, B.S. – Accounting 

Professional Experience 
♦ Staff Accountant beginning her professional auditing career with Berger, Toombs, Elam, 

Gaines, & Frank. 

Continuing Professional Education 
♦ Mrs. Stonebraker participates in numerous continuing professional education courses 

provided by nationally recognized sponsors to keep abreast of the latest developments. 
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Commitment to Quality Service 

Personnel Qualifications and Experience 

Jonathan Herman, CPA 
Senior Staff Accountant – 9 years 

Education 
♦ University of Central Florida, B.S. – Accounting 
♦ Florida Atlantic University, MACC 

Professional Experience 
♦ Accounting graduate with nine years experience with Berger, Toombs, Elam, Gaines, & 

Frank providing professional services to nonprofit and governmental entities. 

Continuing Professional Education 
♦ Mr. Herman participates in numerous continuing professional education courses provided by 

nationally recognized sponsors to keep abreast of the latest developments. 
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Commitment to Quality Service 

Personnel Qualifications and Experience 

Sean Stanton, CPA 
Staff Accountant – 5 years 

Education 
♦ University of South Florida, B.S. – Accounting 
♦ Florida Atlantic University, M.B.A. – Accounting 

Professional Experience 
♦ Staff accountant with Berger, Toombs, Elam, Gaines, & Frank auditing governmental 

and non-profit entities. 

Continuing Professional Education 
♦ Mr. Stanton participates in numerous continuing professional education courses 

provided by nationally recognized sponsors to keep abreast of the latest 
developments. 
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Commitment to Quality Service 

Personnel Qualifications and Experience 

Tifanee Terrell 
Staff Accountant – 2 years 

Education 
♦ Florida Atlantic University, M.A.C.C. – Accounting 

Professional Experience 
♦ Staff Accountant with Berger, Toombs, Elam, Gaines, & Frank providing professional 

services to nonprofit and governmental entities. 

Continuing Professional Education 
♦ Ms. Terrell participates in numerous continuing professional education courses 

provided by nationally recognized sponsors to keep abreast of the latest 
developments. 

♦ Ms. Terrell is currently studying to pass the CPA exam. 
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Commitment to Quality Service 

Personnel Qualifications and Experience 

Dylan Dixon
Staff Accountant – 1 year 

Education 
♦ Indian River State College, A.A. – Accounting 

Professional Experience 
♦ Staff Accountant with Berger, Toombs, Elam, Gaines, & Frank providing professional 

services to nonprofit and governmental entities. 

Continuing Professional Education 
♦ Mr. Dixon is currently pursuing a bachelor’s degree in Accounting. 
♦ Mr. Dixon participates in numerous continuing professional education courses 

provided by nationally recognized sponsors to keep abreast of the latest 
developments. 

♦ Mr. Dixon is currently working towards completing an additional 30 hours of 
education to qualify to sit for CPA exam. 
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Commitment to Quality Service 

Personnel Qualifications and Experience 

Maurice Wally
Staff Accountant 

Education 
♦ Indian River State College, A.A. – Accounting 

Professional Experience 
♦ Staff Accountant with Berger, Toombs, Elam, Gaines, & Frank providing professional 

services to nonprofit and governmental entities. 

Continuing Professional Education 
♦ Mr. Wally is currently enrolled at Indian River State College and will complete his 

degree in December 2022. 
♦ Mr. Wally participates in numerous continuing professional education courses 

provided by nationally recognized sponsors to keep abreast of the latest 
developments. 

♦ Mr. Wally is currently working towards completing an additional 30 hours of 
education to qualify to sit for CPA exam. 
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Commitment to Quality Service 

Personnel Qualifications and Experience 

Brennen Moore 
Staff Accountant 

Education 
♦ Indian River State College, A.A. – Accounting 

Professional Experience 
♦ Staff Accountant with Berger, Toombs, Elam, Gaines, & Frank providing professional 

services to nonprofit and governmental entities. 

Continuing Professional Education 
♦ Mr. Moore is currently enrolled at Indian River State College and will complete his 

bachelor’s degree in spring of 2023. 
♦ Mr. Moore participates in numerous continuing professional education courses 

provided by nationally recognized sponsors to keep abreast of the latest 
developments. 

♦ Mr. Moore is currently working towards completing an additional 30 hours of 
education to qualify to sit for CPA exam. 
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Commitment to Quality Service 

Personnel Qualifications and Experience 

Jordan Wood 
Staff Accountant 

Education 
♦ Indian River State College, A.A. – Accounting 

Professional Experience 
♦ Staff Accountant with Berger, Toombs, Elam, Gaines, & Frank providing professional 

services to nonprofit and governmental entities. 

Continuing Professional Education 
♦ Ms. Wood is currently enrolled at Indian River State College to complete her 

bachelor’s degree. 
♦ Ms. Wood participates in numerous continuing professional education courses 

provided by nationally recognized sponsors to keep abreast of the latest 
developments. 

♦ Ms. Wood is currently working towards completing an additional 30 hours of 
education to qualify to sit for CPA exam. 
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BAGGETT 
REUTIMANN 
&ASSOC(ATES, CPAS, PA 

Judson B. Baggett 
MBA, CPA, CVA, Partner 

Marci Reutimann 
CPA, Partner 

Report on the Firm's System of Quality Control 

11 6815 Dairy Road 
Zephyrhills, FL 33542 

') (813} 788-2155 
~ (813) 782-8606 

To the Partners October 30, 2019 
Berger, Toombs, Elam, Gaines & Frank, CPAs, PL 
and the Peer Review Committee of the Florida Institute of Certified Public Accountants 

We have reviewed the system of quality control for the accounting and auditing practice of Berger, Toombs, 
Elam, Gaines & Frank, CPAs, PL, (the firm), in effect for the year ended May 31, 2019. Our peer review 
was conducted in accordance with the Standards for Performing and Reporting on Peer Reviews 
established by the Peer Review Board of the American Institute of Certified Public Accountants (Standards). 

A summary of the nature, objectives, scope, limitations of, and the procedures performed in a System 
Review as described in the Standards may be found at aicpa.org/prsummary. The summary also includes 
an explanation of how engagements identified as not performed or reported in conformity with applicable 
professional standards, if any, are evaluated by a peer reviewer to determine a peer review rating. 

Firm's Responsibility 

The firm is responsible for designing a system of quality control and complying with it to provide the firm 
with reasonable assurance of performing and reporting in conformity with applicable professional standards 
in all material respects. The firm is also responsible for evaluating actions to promptly remediate 
engagements deemed as not performed or reported in conformity with professional standards, when 
appropriate, and for remediating weaknesses in its system of quality control, if any. 

Peer Reviewer's Responsibility 

Our responsibility is to express an opinion on the design of the system of quality control, and the firm's 
compliance therewith based on our review. 

Required Selections and Considerations 

Engagements selected for review included engagements performed under Government Auditing 
Standards, including a compliance audit under the Single Audit Act. 

As a part of our peer review, we considered reviews by regulatory entities as communicated by the firm, if 
applicable, in determining the nature and extent of our procedures. 

Opinion 

In our opinion, the system of quality control for the accounting and auditing practice of 
Berger, Toombs, Elam, Gaines & Frank, CPAs, PL, in effect for the year ended May 31, 2019, has been 
suitably designed and complied with to provide the firm with reasonable assurance of performing and 
reporting in conformity with applicable professional standards in all material respects. Firms can receive a 
rating of pass, pass with deficiency(ies), or fail. Berger, Toombs, Elam, Gaines & Frank, CPAs, PL has 
received a peer review rating of pass. 

-:2)0..b.. 
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Member American Institute of Certified Public Accountants (AICPA) and Florido Institute of Certified Public Accountants (FICPA) 
National Association of Certified Valuation Analysts (NACVA) 
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WESTWOOD OF PASCO COMMUNITY DEVELOPMENT DISTRICT 
REQUEST FOR PROPOSALS 

District Auditing Services for Fiscal Year 2022 
Pasco County, Florida 

INSTRUCTIONS TO PROPOSERS 

SECTION 1. DUE DATE. Sealed proposals must be received no later than 
January 24, 2023 at 12:00 p.m., at the offices of the District Manager, 2300 Glades 
Road, Suite 410W, Boca Raton, Florida 33431, (561) 571-0010. Proposals will be 
publicly opened at that time. 

SECTION 2. FAMILIARITY WITH THE LAW. By submitting a proposal, the 
Proposer is assumed to be familiar with all federal, state, and local laws, ordinances, 
rules and regulations that in any manner affect the work. Ignorance on the part of the 
Proposer will in no way relieve it from responsibility to perform the work covered by the 
proposal in compliance with all such laws, ordinances and regulations. 

SECTION 3. QUALIFICATIONS OF PROPOSER. The contract, if awarded, will 
only be awarded to a responsible Proposer who is qualified by experience and licensing 
to do the work specified herein. The Proposer shall submit with its proposal satisfactory 
evidence of experience in similar work and show that it is fully prepared to complete the 
work to the satisfaction of the District. 

SECTION 4. SUBMISSION OF ONLY ONE PROPOSAL. Proposers shall be 
disqualified and their proposals rejected if the District has reason to believe that 
collusion may exist among the Proposers, the Proposer has defaulted on any previous 
contract or is in arrears on any previous or existing contract, or for failure to demonstrate 
proper licensure and business organization. 

SECTION 5. SUBMISSION OF PROPOSAL. Submit one (1) electronic copy and 
one (1) unbound copy of the Proposal Documents, and other requested attachments at 
the time and place indicated herein, which shall be enclosed in an opaque sealed 
envelope, marked with the title “Auditing Services – Westwood of Pasco Community 
Development District” on the face of it. Please include pricing for each additional bond 
issuance. 

SECTION 6. MODIFICATION AND WITHDRAWAL. Proposals may be modified 
or withdrawn by an appropriate document duly executed and delivered to the place 
where proposals are to be submitted at any time prior to the time and date the proposals 
are due. No proposal may be withdrawn after opening for a period of ninety (90) days. 

SECTION 7. PROPOSAL DOCUMENTS. The proposal documents shall consist 
of the notice announcing the request for proposals, these instructions, the Evaluation 
Criteria Sheet and a proposal with all required documentation pursuant to Section 12 of 
these instructions (the “Proposal Documents”). 

SECTION 8. PROPOSAL. In making its proposal, each Proposer represents that 
it has read and understands the Proposal Documents and that the proposal is made in 
accordance therewith. 
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SECTION 9. BASIS OF AWARD/RIGHT TO REJECT. The District reserves the 
right to reject any and all proposals, make modifications to the work, and waive any 
informalities or irregularities in proposals as it is deemed in the best interests of the 
District. 

SECTION 10. CONTRACT AWARD. Within fourteen (14) days of receipt of the 
Notice of Award from the District, the Proposer shall enter into and execute a Contract 
(engagement letter) with the District. 

SECTION 11. LIMITATION OF LIABILITY. Nothing herein shall be construed as 
or constitute a waiver of the District’s limited waiver of liability contained in Section 
768.28, Florida Statutes, or any other statute or law. 

SECTION 12. MISCELLANEOUS. All proposals shall include the following 
information in addition to any other requirements of the proposal documents. 

A. List the position or title of all personnel to perform work on the District audit. 
Include resumes for each person listed; list years of experience in present 
position for each party listed and years of related experience. 

B. Describe proposed staffing levels, including resumes with applicable 
certifications. 

C. Three references from projects of similar size and scope. The Proposer should 
include information relating to the work it conducted for each reference as well as 
a name, address and phone number of a contact person. 

D. The lump sum cost of the provision of the services under the proposal for the 
District’s first audit for which there are no special assessment bonds, plus the 
lump sum cost of two (2) annual renewals, which renewals shall include services 
related to the District’s anticipated issuance of special assessment bonds. 

SECTION 13. PROTESTS. In accordance with the District’s Rules of Procedure, 
any protest regarding the Proposal Documents, must be filed in writing, at the offices of 
the District Manager, within seventy-two (72) calendar hours (excluding Saturday, 
Sunday, and state holidays) after the receipt of the Proposal Documents. The formal 
protest setting forth with particularity the facts and law upon which the protest is based 
shall be filed within seven (7) calendar days (including Saturday, Sunday, and state 
holidays) after the initial notice of protest was filed. Failure to timely file a notice of 
protest or failure to timely file a formal written protest shall constitute a waiver of any 
right to object or protest with respect to the aforesaid Proposal Documents. 

SECTION 14. EVALUATION OF PROPOSALS. The criteria to be used in the 
evaluation of proposals are presented in the Evaluation Criteria Sheet, contained within 
the Proposal Documents. 

- 38 -



   
 

   
 
 

 
 
 

                                                                                   
 

  
   

  
 

                                                                              
 

            
 

   
  

 
                                                             

 
      

  
 

                                                
 

   
    

 
                                                                                                          

 
   

    
 

                                                                                                               
 

          
 

WESTWOOD OF PASCO COMMUNITY DEVELOPMENT DISTRICT 
AUDITOR SELECTION 

EVALUATION CRITERIA 

1. Ability of Personnel. (20 Points) 

(E.g., geographic location of the firm’s headquarters or permanent office in relation to the 
project; capabilities and experience of key personnel; present ability to manage this 
project; evaluation of existing work load; proposed staffing levels, etc.) 

2. Proposer’s Experience. (20 Points) 

(E.g. past record and experience of the Proposer in similar projects; volume of work 
previously performed by the firm; past performance for other or current Community 
Development District(s) in other contracts; character, integrity, reputation of Proposer, 
etc.) 

3. Understanding of Scope of Work. (20 Points) 

Extent to which the proposal demonstrates an understanding of the District’s needs for 
the services requested. 

4. Ability to Furnish the Required Services. (20 Points) 

Extent to which the proposal demonstrates the adequacy of Proposer’s financial 
resources and stability as a business entity necessary to complete the services required. 

5. Price. (20 Points)*** 

Points will be awarded based upon the lowest total proposal for rendering the services 
and the reasonableness of the proposal. 

Total (100 Points) 

***Alternatively, the Board may choose to evaluate firms without considering price, in 
which case the remaining categories would be assigned 25 points each. 
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Dear Westwood of Pasco Community Development District: 

Carr, Riggs & Ingram, LLC (CRI) appreciates the opportunity to propose on auditing services to Westwood of Pasco Community 
Development District. We are genuinely excited about the prospect of serving you and establishing a long-term relationship. We 
pride ourselves on getting to know our clients and illuminating solutions by providing innovative ideas to move them from 
compliance to providing them a competitive advantage. 

Investment in You. We believe in developing long-term, mutually beneficial relationships and quickly demonstrating value with 
a fee structure and service solutions that provide immediate and continued savings. Our investment starts on “Day 1” as your 
assigned team begins with our proven, streamlined process that minimizes your time and disruption during the service provider 
change and continues throughout the relationship. 

Dedicated Team. CRI’s team consists of more than 1,900 professionals, which allows us to tailor your service team by aligning 
their industry, service, and specialty skills with your needs. Our dedicated teams deliver the highest level of business acumen 
and knowledge to your organization; our commitment to consistent staffing allows you to maximize savings and remain focused 
on your needs. 

Equilibrium. CRI delivers big firm expertise with small firm service. Of approximately 45,000 public accounting firms in the 
United States, CRI currently ranks in the top 25. Additionally, as a part of PrimeGlobal, an association of independent 
accounting firms, we have access to international resources as – and when – needed. Leveraging these resources while 
maintaining local decision-making authority means that simplified solutions are only a phone call away. And we believe that’s the 
best of both worlds for our clients. 

Active Partner Participation. Collectively, our partners deliver expertise derived from more than 7,500 years of business 
experience. With this level of talent, we thoughtfully choose a partner that aligns with your business’ needs and industry. Our 
hands-on, working partners “show up” to convey our genuine commitment to your success. They strive to earn trusted advisor 
roles by digging in, proactively learning your business, and producing long-term value for you. 

Simplified Solutions. While our 500+ cumulative partner certifications is an impressive statistic, success is measured by 
translating complex concepts into client solutions. While accounting is the language of business, we’re here to decipher the 
jargon and help you make educated decisions. CRInnovate embraces agility and invention. 

Our CRI vSTAR™ process provides a transformational approach to client service by encompassing every service we offer in a 
completely virtual format. Regardless of physical location, our processes are designed to provide clients with increased 
efficiencies, reduced travel costs, and crisis-proofing for business functions. 

We welcome the opportunity to demonstrate to you the same teamwork, expertise, innovation, and responsiveness that have 
made us one of the fastest growing public accounting firms in the United States. Again, we appreciate your consideration. 

Sincerely, 

K. Alan Jowers 
Engagement Partner 
Carr, Riggs & Ingram, LLC 
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UNDERSTANDING & MEETING YOUR NEEDS 

From the RFP or during our recent visit with your team, we understood your team to express the following needs, requests, 
and/or issues. We’ve detailed our proposed solutions below and are happy to discuss other related projects as they arise and 
upon request. 

NEEDS & ISSUES SOLUTIONS & SERVICES 

Technical 

Relational 

The District is required to have independent audits 
performed on its financial statements. 

The District’s Board of Supervisors 
and management expect open and 
continuous communication with their CPA firm in 
order to avoid surprise findings at the end of the 
audit. 

Perform external audit services 
in accordance with auditing 
standards generally accepted 
in the United States of America 
(GAAS), in order to express an 
opinion on the Westwood of 
Pasco Community 
Development District’s financial 
statements. 

Communicate 
contemporaneously 
and directly with 
management regarding the 
results of our procedures. 

Anticipate and respond 
to concerns of 
management and/or the Audit 
Committee (if/when formed). 
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YOUR SERVICES AND FEES 

We value creating mutually rewarding, long-term relationships with our clients. Our goal is to provide high quality, responsive 
service that yields returns far greater than your investment in our professional fees. Please find below our proposal of fees to 
provide the requested services for the upcoming fiscal year, with an option for additional annual renewals, subject to mutual 
agreement by CRI and the District. 

SERVICE CRI FEES 2022 

Perform external audit services in accordance with auditing standards generally accepted 
in the United States of America (GAAS) 

$6,000 

The above fee quote is based in part on the fact that the District has not yet issued bonds or other debt instruments to finance 
capital asset acquisition and construction. In the event the District issues such debt instruments or upon construction of major 
infrastructure additions, the audit fee will increase by an amount of $5,000 per year for each bond issuance. 

If Westwood of Pasco Community Development Districtrequests additional services outside of this proposal, professional fee 
hourly rates are as follows, but may be negotiated depending on the project request: 

CLASSIFICATION HOURLY RATE 

Partner $325 

Manager $225 

Senior $150 

Staff $110 

IT Specialist $400 

Fraud Specialist $400 

Our professional fees are based on the key assumptions that Westwood of Pasco Community Development District will: 
• Ensure that the predecessor’s work papers will be made available for timely review. 
• Make available documents and work papers for review at Westwood of Pasco Community Development District's 

headquarters location, although we may choose to review at alternate locations. 
• Prepare certain schedules and analyses and provide supporting documents as requested. 
• Assist us in obtaining an understanding of the accounting systems of Westwood of Pasco Community Development 

District. 
• Not experience a significant change in business operations or financial reporting standards. 
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CARR, RIGGS & INGRAM CRIcpa.com 

FOUNDED IN 1997 

u 1900+ 
PROFESSIONALS 

10 STATES ~ 

300+ 
PARTNERS 

TOP 25 CPA FIRM • • • (as ranked by Accounting Today) 

100,000+ 
CLIENTS 

CRI FIRM VALUES: 
CLIENT SERVICE. 

RESPECT. 

INTEGRITY. 

20+ YEARS 
OF CONSISTENT GROWTH 
SINCE FORMATION 

UNYIELDING INTEGRITY 

25+ MARKETS 

SERVICES 
Accounting & Auditing 

Advisory 

■■ 
■■ 

Business Support & Transactions 

Business Tax 

Employee Benefit Plans 

Governance, Risk & Assurance 

Individual Tax & Planning 

IT Audits & Assurance 

INDUSTRY EXPERTISE 
Captive Insurance 

Construction 

Financial Institutions 

Governments 

Healthcare 

Institutional Real Estate 

Insurance 

Manufacturing & Distribution 

Nonprofits 

CRI FAMILY OF COMPANIES 

Au Auditwerx 

~ I CRI Advanced Analytics 

IA CRI Capital Advisors 

== CRI Solutions Group 

/2, CRI TPA Services 

lb. ... •• Level Four Advisory Services 

/J.· - ?. Paywerx 

- >> Preferred Legacy Trust 

CRI FIRM PROFILE 
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Audit and Consulting Services for 

5 0 0 + governmental 
entities with annual revenues 

totaling $26 Billion 

2 3 0 + single audits performed annually 

Consulting and other agreed upon 
procedures engagements for 

15 0 + government entities 

Single Audit Resource Center's 
Award for Excellence in Knowledge, 
Value, and Overall Client Satisfaction 

Member of AICPA's Government 
Audit Quality Center 

Governmental 
Partner 
Designations 

Including: CPA, CGFM, CITP, CFE, CMA, CISA, 
CGEIT, CTGA, CFF, CGMA, and CGAP 

CLIENTS WITH ANNUAL 
REVENUES UP TO: 

C!) 80+ School Districts 

$1.1 Billion 

e 110+ Municipalities 

$1.8 Billion 

f) 75+ Agencies/Authorities 

$3 Billion 

■■ 
■■ 

GOVERNMENT CREDENTIALS 
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■■ 

RELEVANT EXPERIENCE 

CRI delivers a depth of resources that ensures our understanding of your challenges and innovative solutions for overcoming 
them. Our team’s combined experience is derived from providing audit, tax, consulting, and accounting outsourcing 
services. We parlay this vast experience and derived best practices into proven solutions that benefit you. Below we share 
specific, relevant client references; we encourage you to consult with them. 

RELATIONSHIP TIMELINE SERVICE 
DESCRIPTION 

RELEVANT POINTS TO 
CONSIDER 

Rizzetta & Company 
Shawn Wildermuth 
3434 Colwell Avenue 
Suite 200 
Tampa, FL  33614 
813.933.5571 

2006 – Present Annual Financial 
Statement Audits of 

Multiple CDDs 

• Client service 
experience 

• Responsiveness to 
client needs 

• Long-term relationship 
• CDD management co. 

GMS, LLC 
Dave DeNagy 
14785 Old St. Augustine Road 
Suite 4 
Jacksonville, FL  32258 
904.288.9130 

2006 – Present Annual Financial 
Statement Audits of 

Multiple CDDs 

• Client service 
experience 

• Responsiveness to 
client needs 

• Long-term relationship 
• CDD management co. 

Wrathell, Hunt & Associates, 
LLC 
Jeffrey Pinder 
2300 Glades Road 
Suite 410W 
Boca Raton, FL 33431 
561.571.0010 

2006 – Present Annual Financial 
Statement Audits of 

Multiple CDDs 

• Client service 
experience 

• Responsiveness to 
client needs 

• Long-term relationship 
• CDD management co. 

PFM Group Consulting, LLC 
Jennifer Glasgow 
12051 Corporate Blvd. 
Orlando, FL  32817 
407.382.3256 

2007 – Present Annual Financial 
Statement Audits of 

Multiple CDDs 

• Client service 
experience 

• Responsiveness to 
client needs 

• Long-term relationship 
• CDD management co. 
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YOUR SOLUTION TEAM 

K. Alan Jowers 
Engagement Partner 

AJowers@CRIcpa.com 

850.337.3213 | Direct 

Representative Clients 
• Santa Rosa County District 

School Board 

• Okaloosa Gas District 
• Santa Rosa Island Authority 

• Pasco County 

• Okaloosa County District 
School Board 

• Pinellas County School 
District 

• Celebration Community 

Development District 
• Hammock Bay Community 

Development District 
• Amelia National Community 

Development District 

Experience 
Alan has over 25 years of experience in public accounting primarily with financial 
statement assurance engagements. His practice includes local governmental 
entities, condominium and homeowner associations, non-profit organizations, and 
nonpublic companies. He currently has direct engagement responsibility for a 
significant number of audits throughout the state of Florida . 

Alan is licensed to practice as a certified public accountant in Florida and Georgia. 
He is a member of the Board of Directors of the Florida Institute of Certified Public 
Accountants (FICPA), has been an active member of the FICPA's State and Local 
Governmental Committee, and is a past chair of its Common Interest Realty 
Association Committee. He is also active in the Panhandle Chapter of the Florida 
Governmental Finance Officers Association (FGFOA) and is a former member of the 
FGFOA's statewide Technical Resource Committee. 

Education, Licenses & Certifications 
• Masters of Accountancy, University of Alabama 
• BS, Accounting, Florida State University 

• Certified Public Accountant 

Professional Affiliations 
• American Institute of Certified Public Accountants (AICPA) 
• Florida Institute of Certified Public Accountants (FICPA) - member of the 

Board of Governors 

• Governmental Finance Officers Association (GFOA) 
• Florida Governmental Finance Officers Association (FGFOA) 
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YOUR SOLUTION TEAM 

Chad Branson 
Consulting Partner 

CBranson@CRIcpa.com 

850.337.3226 | Direct 

Representative Service Areas 
• Local Governments including 

Water and Sewer 
Organizations and Fire 

Districts 

• School Districts including 

Foundations 

• Nonprofit Organizations 

Representative Clients (including 

previous clients) 
• School Districts - Pinellas 

County, Okaloosa County, 
Pasco County, Santa Rosa 
County 

• Florida Office of Early 

Learning Coalition 

• Florida Department of Elder 
Affairs 

• Fire Districts -Destin, Ocean 

City, North Bay 

• Utilities - Regional 
Utilities,Midway Water 
Systems, Inc.,Emerald Coast 
Utilities Authority 

• Escambia County 

Experience 
Chad Branson has over 20 years of experience in public accounting, with practice 
concentrations in auditing governmental, nonprofit, and for profit entities. Chad has 
accumulated experience throughout his career in Federal and Florida Single Audit 
Acts compliance monitoring and auditing. During his career he has supervised and 
managed audit engagements for a wide variety of governmental and nonprofit 
organization clients. In addition, he has performed internal audit work, information 
technology general controls testing, forensic investigations, and risk assessments 
for governmental entities. 

Chad has been with Carr, Riggs and Ingram, LLC since 2005. 

Education, Licenses & Certifications 
• Bachelor and Master of Accountancy – University of Mississippi, Oxford MS 

• Certified Public Accountant (CPA) – Licensed in Florida and Mississippi 
• Community Association Manager (CAM) – Florida 

• Certified Information Technology Professional – AICPA 

Professional Affiliations 
• American Institute of Certified Public Accountants (AICPA) 
• Florida Institute of Certified Public Accountants (FICPA) 
• Emerald Coast Chapter (FICPA) Board 

• Florida Governmental Finance Officers Association (FGFOA) 
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YOUR SOLUTION TEAM 

Grace Hartness 
Senior Manager 

GHartness@CRIcpa.com 
850.337.3243 | Direct 

Representative Clients 
• Community Development 

Districts 
• Condominium and 

Homeowner Associations 
• Utility Services 
• School Districts 
• County and Local 

Governments 
• Non-Profit Organizations 

Experience 
Grace has over 15 years accounting and audit experience with CRI. 
She has worked on several major construction companies, 
government entities, community development districts, condominium 
and homeowner associations and non-profit organizations. In addition, 
she has been involved in special audit projects for the Miami-Dade 
Airport Authority. Grace is licensed to practice as a certified public 
accountant in Florida and exceeds all continuing professional 
education requirements related to Government Auditing Standards. In 
addition, Grace fluently speaks several languages including French 
and Arabic. Grace currently supervises engagements for many special 
districts in the State of Florida including community development 
districts and school districts. She is active in our firm’s condominium 
and homeowner association practice. Grace started with CRI in 
August 2006, upon completion of her master’s degree, and was 
promoted to manager in 2011. 

Education, Licenses & Certifications 
• MAcc, Accounting, University of West Florida 
• Certified Public Accountant 
• Community Association Manager (CAM), Licensed in Florida 

Professional Affiliations 
• American Institute of Certified Public Accountants (AICPA) 
• Florida Institute of Certified Public Accountants (FICPA) 
• Accounting & Financial Women’s Alliance (AFWA) 

11 

mailto:GHartness@CRIcpa.com


CARR, RIGGS & INGRAM CRIcpa.com 

 

 

  

  

 
  

 

 
 

 
 

 

 

 

  
 

 

 
 
 
 

 
 
 

■■ 
■■ 

YOUR SOLUTION TEAM 

Lauren Villarreal 
Senior Manager 

LVillarreal@CRIcpa.com 

850.337.3223 | Direct 

Representative Service Areas 
• Community Development 

Districts 

• Condominium and 

Homeowner Associations 

• Employee Benefit Plans 

• County and Local 
Governments 

• Non-Profit Organizations 

Experience 
Lauren has six years auditing and accounting experience in the Destin office of CRI. 
She is an audit senior manager with primary responsibility for fieldwork and 
reporting on audits of clients in a variety of industries including local governmental 
and non-profit entities as well as employee benefit plans and commercial 
businesses. She is currently the in-charge auditor for over two dozen community 
development districts with several CDD management companies in the State of 
Florida. 

Lauren is licensed to practice as a Certified Public Accountant in Florida. She is a 
member of the American Institute of Certified Public Accountants and the Florida 
Institute of Certified Public Accountants. She exceeds all continuing professional 
education requirements related to Government Auditing Standards. 

Lauren currently supervises engagements for many governmental entities in the 
State of Florida including community development districts and other special 
governments. She is active in our firm’s governmental industry line as well as the 
condominium and homeowner association practice. In addition, Lauren has 
accumulated experience in Federal and Florida Single Audit Acts compliance 
monitoring and auditing. Lauren has performed several single audits of federal 
grants under OMB Circular A-133. 

Education, Licenses & Certifications 
• BS, Accounting, Florida State University 

• BS, Business Administration, Florida State University 

• Certified Public Accountant 
• Community Association Manager (CAM), Licensed in Florida 

Professional Affiliations 
• American Institute of Certified Public Accountants (AICPA) 
• Florida Institute of Certified Public Accountants (FICPA) 
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DELIVERING QUALITY TO YOU 

AUDIT METHODOLOGY 
Our audit, tax, consulting, and client accounting services documentation is maintained electronically. Compliance with our 
methodology is regularly reviewed and evaluated as part of our internal quality program, which is further discussed in this 
section under INTERNAL QUALITY CONTROL REVIEWS AND EXTERNAL REVIEWS. Comprehensive policies and 
procedures governing all of our practices and addressing professional and regulatory standards and implementation issues are 
constantly updated for new professional developments and emerging issues. See the table of contents to identify 
the relevant audit approach and methodology detailed description section. 

ENGAGEMENT QUALITY REVIEW PARTNER (CONCURRING PARTNER) 
Audit engagements are assigned engagement quality review (EQR) partner, as appropriate. This role is one of the most 
important elements of our quality assurance process, as it provides for a timely, independent review of key accounting and 
auditing issues. The EQR partner also reviews the financial statements and related supporting documentation—including the 
disclosures—to evaluate their fair presentation under accounting principles generally accepted in the United States of America 
(GAAP). 

INTERNAL QUALITY CONTROL REVIEWS AND EXTERNAL REVIEWS 
Experienced partners and professional staff of our firm conduct quality control reviews of our audits. Our partners’ work is 
reviewed annually, and the inspection process includes periodic testing of the effectiveness of our quality controls and a 
continuous improvement program. This risk-based annual inspection is intended to mimic the triennial peer review described in 
the following paragraph and are performed on completed engagements. In addition to this inspection, we perform in-process, 
“pre-issuance” reviews of partners’ work that are chosen for using a risk-based selection process; these reviews are performed 
by our corporate quality control team. The combination of the in-process and completed engagements is part of our continuous 
improvement processes. 

Peer reviews are performed every three years by another independent public accounting firm. The most recent review of our 
firm was performed in 2019 by Brown Edwards, whose report was the most favorable possible “Pass”. 

In addition, we are registered with the PCAOB and our 2018 PCAOB inspection report was also the most favorable possible— 
no audit deficiencies or quality control defects identified. The 2018 PCAOB report can be viewed at: 
https://pcaobus.org/Inspections/Reports/Documents/104-2019-029-Carr-Riggs-Ingram-LLC.pdf. 
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SHARING CRI’S VALUES WITH YOU 

We are proud of our hands-on, service-centric, and results-oriented approach. Combining that approach with quality controls 
and superior talent allows us to help you achieve your goals and strengthen your management systems and processes. This 
approach is further emphasized through our three core values which guide our team’s behavior and function as the foundation 
for interactions with our clients and each other. 
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TRANSITIONING YOU 

When choosing to change firms, the time involved in working with new accounting professionals is often a concern. CRI’s well-
defined efficient, seamless transition process is designed to: 

• Provide you with value from the very first encounter, 
• Avoid interruption of service, 
• Minimize disruption and investment of management’s time, 
• Raise the standard of service, and 
• Establish ongoing channels of communication with Westwood of Pasco Community Development 

District's management. 

The transition plan is comprised of the following key activities and can occur within approximately two weeks, depending on the 
availability of the parties involved: 
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CRI'S GLOBAL RESOURCES 

Many businesses are expanding and/or evaluating their global reach, and they require assistance in order to comprehensively 
consider the various financial implications of growing in international markets. In addition to CRI's internal resources, we deliver 
the expertise and support of some of the world's most highly regarded accounting firms through shared alliance as members of 
PrimeGlobal. 

WHO IS PRIMEGLOBAL? 

HOW OUR PRIMEGLOBAL MEMBERS CAN BENEFIT YOU 
We supplement our in-depth, industry knowledge and specialized services through our collaborations with other PrimeGlobal 
firms to help you evaluate your options globally. CRI's goal is to provide you with the information you need to make well-
informed, smart business decisions. 

4 KEY BENEFITS TO CRI CLIENTS 
FROM OUR PRIMEGLOBAL MEMBERSHIP 
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JOIN OUR CONVERSATION 

We know that some information that makes perfect sense to a CPA may not be as clear to our clients. Therefore, we produce 
original content in the form of articles, videos, white papers, webinars, and more to provide timely, down-to-earth translations of 
complex subjects. We publish this original content on CRIcpa.com and across all our many social channels. 

IT FIGURES: THE CRI PODCAST 

Created to provide insight into the latest developments and regulations in the 
accounting and finance space, It Figures is an accounting and advisory focused 
podcast for business and organization leaders, entrepreneurs, and anyone who is 
looking to go beyond the status quo. 

Listen on Apple Podcasts, Spotify, iHeart Radio, and more. 
itfigurespodcast.com 

CRI'S CEO ACTION FOR DIVERSITY AND INCLUSION 

Carr, Riggs & Ingram is committed to fostering an inclusive and diverse place for all 
employees to work in and engage. When our managing partner and chairman, Bill 
Carr, signed the CEO Action for Diversity & Inclusion™ pledge, he made a public 
commitment to building a productive, diverse, and inclusive workplace. Learn more 
about CRI's commitment to Diversity and Inclusion. 
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CRI AUDIT FRAMEWORK 

Our proposed services require a coordinated effort between us and Westwood of Pasco Community Development District’s 
team. Planning and continual communication are essential to developing the appropriate procedures, working collaboratively to 
resolve any identified issues, and meeting your timelines. 

CRI’s audit approach occurs within a framework of our client’s business and industry; therefore, we assess risk by: 

• Understanding management’s perspectives and goals, and 
• Considering business conditions and threats that could prevent management from achieving its business objectives. 

We assess risks in the following areas: 
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CRI AUDIT FRAMEWORK 

Our ultimate intent is to drill down from these broad risks to specific financial reporting risks. We understand both these risks 
and management’s processes and procedures for mitigating them (i.e. internal controls) in order to develop our procedures to 
carry out our audit responsibilities. 

Although our audits are conducted through a structured, risk-based model, we focus on understanding the client’s needs, 
requirements, and expectations. We work collaboratively with management and the Audit Committee (or similar function) to 
develop a communication and work plan to continuously improve client service, by doing so we help in moving your team from 
simple compliance to providing you with a competitive advantage. 

In planning, we concentrate on “key risks,” (items with a greater risk of a material misstatement, a material weakness in internal 
controls, or other matters resulting in the issuance of an inappropriate audit report). We focus on “material” items (i.e. those 
items that would be important to the user of your financial statements). When evaluating materiality of identified misstatements, 
certain quantitative and qualitative factors must be considered—which may include: 

• Impact on operating trends (revenue/income, expenses, net income, etc). 
• Nature of the misstatement (i.e., did the misstatement result from an unlawful transaction?). 
• Impact on liquidity, capital/surplus, earnings capacity, etc. 
• Impact to loan covenants and contractual and regulatory requirements. 

Consistent communication is a key to completion of the audit. By ensuring constant involvement, we are in a better position to 
respond to your issues timely and efficiently. Therefore, we plan to meet with your management to: 

• Set-up the audit by reviewing the mapping of Westwood of Pasco Community Development District’s financial 
information (financial statements and notes) to significant processes and IT systems to ensure that all significant 
account balances, transactions, procedures, and systems are tested as deemed necessary. 

• Discuss ongoing changes—specifically new accounting pronouncements and key business transactions in their early 
stages, enabling us to agree on the resolution of various complex business issues on a timely basis. 
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CRI AUDIT APPROACH 

Our audit approach is a four stage approach, as depicted in the summary below. Our client acceptance and risk assessment 
procedures occur during detailed conversations and observations with your team. The results of those procedures allow us to 
tailor an audit program to your specific risks and needs. We then execute the audit, report the results, and evaluate continuous 
improvement opportunities for ongoing service and benefit to you. 
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CRI AUDIT APPROACH 
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1. 

WESTWOOD OF PASCO COMMUNITY DEVELOPMENT DISTRICT 
AUDITOR SELECTION 

EVALUATION CRITERIA 

Ability of Personnel. (20 Points) 

(E.g., geographic location of the firm's headquarters or permanent office in relation to 

the project; capabilities and experience of key personnel; present ability to manage this 
project; evaluation of existing work load; proposed staffing levels, etc.) 

2. Proposer's Experience. (20 Points) 

(E.g. past record and experience of the Proposer in similar projects; volume of work 

previously performed by the firm; past performance for other or current Community 

Development District(s) in other contracts; character, integrity, reputation of Proposer, 
etc.) 

3. Understanding of Scope of Work. (20 Points) 

Extent to which the proposal demonstrates an understanding of the District's needs for 

the services requested. 

4. Ability to Furnish the Required Services. (20 Points) 

Extent to which the proposal demonstrates the adequacy of Proposer's financial 

resources and stability as a business entity necessary to complete the services required. 

5. Price. (20 Points)*** 

Points will be awarded based upon the lowest total proposal for rendering the services 

and the reasonableness of the proposa I. 

Total (100 Points) 

***Alternatively, the Board may choose to evaluate firms without considering price, in 

which case the remaining categories would be assigned 25 points each. 

-., 
I 
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WESTWOOD OF PASCO COMMUNITY DEVELOPMENT DISTRICT 

AUDITOR EVALUATION MATRIX 

RFP FOR ANNUAL AUDIT SERVICES 
ABILITY OF 

PERSONNEL 

PROPOSER’S 

EXPERIENCE 

UNDERSTANDING OF 

SCOPE OF WORK 

ABILITY TO FURNISH 

REQUIRED SERVICES 
PRICE 

TOTAL 
POINTS 

PROPOSER 20 POINTS 20 POINTS 20 POINTS 20 POINTS 20 POINTS 100 POINTS 

Berger, Toombs, Elam, Gaines & Frank 

Carr, Riggs & Ingram, LLC 

NOTES: 

Completed by: Date: 
Board Member’s Signature 

Printed Name of Board Member 
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WESTWOOD OF PASCO
COMMUNITY DEVELOPMENT DISTRICT

FINANCIAL STATEMENTS

SEPTEMBER 30, 2023
UNAUDITED



General
Fund

Debt
Service
Fund

Capital
Projects

Fund

Total
Governmental

Funds
ASSETS
Cash 5,069$      -$               -$               5,069$          
Investments

Revenue -                123            -                 123               
Reserve -                129,824     -                 129,824        
Interest -                37,603       -                 37,603          
Cost of issuance -                6,331         -                 6,331            

Due from Developer 16,449      -                 875            17,324          
Total assets 21,518$    173,881$   875$          196,274$      

LIABILITIES AND FUND BALANCES
Liabilities:

Accounts payable 15,517      -                 875            16,392          
Due to Landowner 9               10,937       -                 10,946          
Landowner advance 6,000        -                 -                 6,000            

Total liabilities 21,526      10,937       875            33,338          

DEFERRED INFLOWS OF RESOURCES
Deferred revenue 16,449      -                 875            17,324          

Total deferred inflows of resources 16,449      -                 875            17,324          

Fund balances:
Restricted

Debt service -                162,944     -                 162,944        
Capital projects -                -                 (875)           (875)              

  Unassigned (16,457)     -                 -                 (16,457)         
Total fund balances (16,457)     162,944     (875)           145,612        

Total liabilities, deferred inflows of resources 
and fund balances 21,518$    173,881$   875$          196,274$      

SEPTEMBER 30, 2023

WESTWOOD OF PASCO
COMMUNITY DEVELOPMENT DISTRICT

BALANCE SHEET
GOVERNMENTAL FUNDS

1



Current
Month

Year to
Date Budget

% of
Budget

REVENUES
Landowner contribution -$             38,624$     83,432$       46%

Total revenues -               38,624       83,432         46%

EXPENDITURES
Professional & administrative
Management/accounting/recording* 6,000       28,000       40,000         70%
Legal 4,904       18,627       25,000         75%
Engineering -               1,350         2,000           68%
Dissemination agent** 167          167            667              25%
Telephone 16            200            200              100%
Postage -               12              500              2%
Printing & binding 42            500            500              100%
Legal advertising 650          932            6,500           14%
Annual special district fee -               -                 175              0%
Insurance 931          931            5,500           17%
Contingencies/bank charges -               381            500              76%
Appraisal fees -               750            -                   N/A
Website .

Hosting & maintenance 1,680       1,680         1,680           100%
ADA compliance -               210            210              100%
Total professional & administrative 14,390     53,740       83,432         64%

Excess/(deficiency) of revenues
over/(under) expenditures (14,390)    (15,116)      -                   

Fund balances - beginning (2,067)      (1,341)        -                   
Fund balances - ending (16,457)$  (16,457)$    -$                 

**This expense will be realized when bonds are issued.

WESTWOOD OF PASCO
COMMUNITY DEVELOPMENT DISTRICT

STATEMENT OF REVENUES, EXPENDITURES,

FOR THE PERIOD ENDED SEPTEMBER 30, 2023
AND CHANGES IN FUND BALANCES

GENERAL FUND

*WHA will charge a reduced management fee of $2,000 per month until bonds are issued.
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Current
Month

Year To
Date

REVENUES
Interest 165$           165$           

Total revenues 165             165             

EXPENDITURES
Cost of issuance -                  160,362      
Underwriters discount -                  49,075        

Total debt service -                  209,437      

Excess/(deficiency) of revenues
over/(under) expenditures 165             (209,272)     

OTHER FINANCING SOURCES/(USES)
Bond proceeds -                  392,408      
Original issue discount -                  (20,192)       

Total other financing sources -                  372,216      

Net change in fund balances 165             162,944      

Fund balances - beginning 162,779      -                  
Fund balances - ending 162,944$    162,944$    

AND CHANGES IN FUND BALANCES
DEBT SERVICE FUND

FOR THE PERIOD ENDED SEPTEMBER 30, 2023

WESTWOOD OF PASCO
COMMUNITY DEVELOPMENT DISTRICT

STATEMENT OF REVENUES, EXPENDITURES,

3



Current
Month

Year To
Date

REVENUES -$                 -$                 
Total revenues -                   -                   

EXPENDITURES
Capital outlay 875              3,383,467    

Total expenditures 875              3,383,467    

Excess/(deficiency) of revenues
over/(under) expenditures (875)             (3,383,467)   

OTHER FINANCING SOURCES/(USES)
Bond proceeds -                   3,382,592    

Total other financing sources/(uses) -                   3,382,592    

Net change in fund balances (875)             (875)             
Fund balances - beginning -                   -                   
Fund balances - ending (875)$           (875)$           

WESTWOOD OF PASCO
COMMUNITY DEVELOPMENT DISTRICT

STATEMENT OF REVENUES, EXPENDITURES,
AND CHANGES IN FUND BALANCES

CAPITAL PROJECTS FUND SERIES 2023
FOR THE PERIOD ENDED SEPTEMBER 30, 2023
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10

15

20

25

30

35

DRAFT 

1 MINUTES OF MEETING 
2 WESTWOOD OF PASCO COMMUNITY DEVELOPMENT DISTRICT 
3 
4 The Board of Supervisors of the Westwood of Pasco Community Development District 

held a Public Hearing and Regular Meeting on August 23, 2023 at 1:00 p.m., at Tampa Civil 

6 Design, LLC, 17937 Hunting Bow Circle, Lutz, Florida 33558. 

7 

8 Present at the meeting were: 
9 

Ryan Zook Chair 
11 Brian Janek Assistant Secretary 
12 Brian Panico Assistant Secretary 
13 
14 Also present were: 

16 Cindy Cerbone District Manager 
17 Andrew Kantarzhi (via telephone) Wrathell, Hunt and Associates (WHA) 
18 Jamie Sanchez Wrathell, Hunt and Associates (WHA) 
19 Tucker Mackie (via telephone) District Counsel 

Ryan Dugan (via telephone) Kutak Rock LLP 
21 Jeremy Couch District Engineer 
22 Cynthia Wilhelm (via telephone) Bond Counsel 
23 
24 

FIRST ORDER OF BUSINESS Call to Order/Roll Call 
26 
27 Ms. Cerbone called the meeting to order at 1:03 p.m. 

28 Supervisors Zook, Panico and Janek were present. Supervisors Mize and Snyder were 

29 not present. 

31 SECOND ORDER OF BUSINESS Public Comments 
32 
33 There were no members of the public present. 

34 

THIRD ORDER OF BUSINESS Public Hearing on Adoption of Fiscal Year 
36 2023/2024 Budget 
37 
38 A. Proof/Affidavit of Publication 
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WESTWOOD OF PASCO CDD DRAFT August 23, 2023 

39 B. Consideration of Resolution 2023-38, Relating to the Annual Appropriations and 

40 Adopting the Budget for the Fiscal Year Beginning October 1, 2023 and Ending 

41 September 30, 2024; Authorizing Budget Amendments; and Providing an Effective 

42 Date 

43 Ms. Cerbone presented Resolution 2023-38, and reviewed the proposed Fiscal Year 

44 2024 budget. It is a Landowner-funded budget, with expenses being funded as they are 

45 incurred. 

46 

47 
48 

49 
50 
51 

On MOTION by Mr. Zook and seconded by Mr. 
Public Hearing was opened. 

No members of the public spoke. 

Janek, with all in favor, the 

52 

53 
54 

55 
56 

57 
58 
59 
60 
61 

62 
63 
64 
65 
66 
67 

On MOTION by Mr. Panico and seconded by Mr. Janek, with all in favor, the 
Public Hearing was closed. 

On MOTION by Mr. Zook and seconded by Mr. Janek, with all in favor, 
Resolution 2023-38, Relating to the Annual Appropriations and Adopting the 
Budget for the Fiscal Year Beginning October 1, 2023 and Ending September 30, 
2024; Authorizing Budget Amendments; and Providing an Effective Date, was 
adopted. 

FOURTH ORDER OF BUSINESS Consideration of Fiscal Year 2023/2024 
Budget Funding Agreement 

Ms. Cerbone presented the Fiscal Year 2023/2024 Budget Funding Agreement. 

68 

69 
70 

71 
72 
73 
74 
75 

On MOTION by Mr. Zook and seconded by Mr. Janek, with all in favor, the 
Fiscal Year 2023/2024 Budget Funding Agreement, was approved. 

FIFTH ORDER OF BUSINESS Consideration of Resolution 2023-39, 
Making Certain Findings; Approving the 
Engineer’s Report and Supplemental 
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80

85

90

95

100

105

110

115

WESTWOOD OF PASCO CDD DRAFT August 23, 2023 

76 Assessment Report; Setting Forth the 
77 Terms of the Series 2023 Bonds; 
78 Confirming the Maximum Assessment Lien 
79 Securing the Series 2023 Bonds; Levying 

and Allocating Assessments Securing Series 
81 2023 Bonds; Addressing Collection of the 
82 Same; Providing for the Application of 
83 True-Up Payments; Providing for a 
84 Supplement to the Improvement Lien 

Book; Providing for the Recording of a 
86 Notice of Special Assessments; and 
87 Providing for Conflicts, Severability, and an 
88 Effective Date 
89 

Ms. Wilhelm presented Resolution 2023-39. 

91 

92 On MOTION by Mr. Zook and seconded by Mr. Janek, with all in favor, 
93 Resolution 2023-39, Making Certain Findings; Approving the Engineer’s Report 
94 and Supplemental Assessment Report; Setting Forth the Terms of the Series 

2023 Bonds; Confirming the Maximum Assessment Lien Securing the Series 
96 2023 Bonds; Levying and Allocating Assessments Securing Series 2023 Bonds; 
97 Addressing Collection of the Same; Providing for the Application of True-Up 
98 Payments; Providing for a Supplement to the Improvement Lien Book; 
99 Providing for the Recording of a Notice of Special Assessments; and Providing 

for Conflicts, Severability, and an Effective Date, in substantial form, was 
101 adopted. 

102 
103 
104 SIXTH ORDER OF BUSINESS Consideration of Completion Agreement 

(Series 2023) Between the District and D.R. 
106 Horton, Inc. 
107 
108 Ms. Wilhelm presented the Completion Agreement Between the District and D.R. 

109 Horton, Inc., for the Series 2023 bond project. 

111 On MOTION by Mr. Zook and seconded by Mr. Janek, with all in favor, the 
112 Completion Agreement Between the District and D.R. Horton, Inc., for the 
113 Series 2023 bond project, was approved. 

114 
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120

125

130

135

140

145

150

WESTWOOD OF PASCO CDD DRAFT August 23, 2023 

116 SEVENTH ORDER OF BUSINESS Acceptance of Unaudited Financial 
117 Statements as of July 31, 2023 
118 
119 Ms. Cerbone presented the Unaudited Financial Statements as of July 31, 2023. 

121 On MOTION by Mr. Zook and seconded by Mr. Janek, with all in favor, the 
122 Unaudited Financial Statements as of July 31, 2023, were accepted. 

123 
124 

EIGHTH ORDER OF BUSINESS Approval of July 26, 2023 Regular Meeting 
126 Minutes 
127 
128 Ms. Cerbone presented the July 26, 2023 Regular Meeting Minutes. 

129 

On MOTION by Mr. Panico and seconded by Mr. Janek, with all in favor, the 
131 July 26, 2023 Regular Meeting Minutes, as presented, were approved. 

132 
133 
134 NINTH ORDER OF BUSINESS Staff Reports 

136 A. District Counsel: Kutak Rock LLP 

137 B. District Engineer: Tampa Civil Design, LLC 

138 There were no reports from District Counsel or the District Engineer. 

139 C. District Manager: Wrathell, Hunt and Associates, LLC 

• NEXT MEETING DATE: September 27, 2023 at 1:00 PM 

141 o QUORUM CHECK 

142 The next meeting will be September 27, 2023, unless cancelled. 

143 

144 TENTH ORDER OF BUSINESS Board Members’ Comments/Requests 

146 There were no Board Members’ comments or requests. 

147 

148 ELEVENTH ORDER OF BUSINESS Public Comments 
149 

No members of the public spoke. 

151 
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153
154

155
156

157
158
159
160
161

WESTWOOD OF PASCO CDD DRAFT August 23, 2023 

TWELFTH ORDER OF BUSINESS Adjournment 

On MOTION by Mr. Panico and seconded by Mr. Janek, with all in favor, the 
meeting adjourned at 1:09 p.m. 

[SIGNATURES APPEAR ON THE FOLLOWING PAGE] 
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163
164
165
166
167

___________________________ ____________________________ 

WESTWOOD OF PASCO CDD DRAFT August 23, 2023 

Secretary/Assistant Secretary Chair/Vice Chair 
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WESTWOOD OF PASCO COMMUNITY DEVELOPMENT DISTRICT 

BOARD OF SUPERVISORS FISCAL YEAR 2023/2024 MEETING SCHEDULE 

LOCATION 
Tampa Civil Design, LLC 

17937 Hunting Bow Circle, Lutz, Florida 33558 

DATE POTENTIAL DISCUSSION/FOCUS TIME 

October 25, 2023 CANCELED Regular Meeting 1:00 PM 

November 15, 2023* Regular Meeting 1:00 PM 

December 27, 2023 Regular Meeting 1:00 PM 

January 24, 2024 Regular Meeting 1:00 PM 

February 28, 2024 Regular Meeting 1:00 PM 

March 27, 2024 Regular Meeting 1:00 PM 

April 24, 2024 Regular Meeting 1:00 PM 

May 22, 2024 Regular Meeting 1:00 PM 

June 26, 2024 Regular Meeting 1:00 PM 

July 24, 2024 Regular Meeting 1:00 PM 

August 28, 2024 Regular Meeting 1:00 PM 

September 25, 2024 Regular Meeting 1:00 PM 

*Exception 
The November meeting is one week earlier to accommodate the Thanksgiving holiday 
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